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PUBLIC NOTICE
INVITATION FOR BID
IFB 19-009

Housing Authority of Gloucester County
100 Pop Moylan Blvd. Deptford, NJ 08096
(856) 845-4959

Notice is hereby given that sealed bids will be received by the Housing Authority of Gloucester County on
April 10,2019 @ 2 PM in the offices of the Housing Authority of Gloucester County
100 Pop Moylan Blvd. Deptford, NJ 08096 at which time and place bids will be opened and read in
public for:

REMOVAL & REPLACEMENT OF KITCHEN FLOORING

Bid /Solicitation packages are available electronically on the Housing Authority of Gloucester County Web
Site (www.HAGC.org) under the Purchasing Tab. Should there be any questions or problems please
contact John Rasmus at 856-845-4959 ext.603 or johnr@hagc.org

A Pre-Bid Meeting will be held on location at:
Carino Park Apartments 100 Chestnut Street, Williamstown, New Jersey 08094
on March 28, 2019 @ 10AM

Bids will be made on the bid form provided in the manner specified therein and required
by the specifications enclosed in the sealed envelope and addressed to the
Housing Authority of Gloucester County, 100 Pop Moylan Blvd., Deptford, N.J. 08096
and clearly marked on the outside
‘DATE, TIME and NAME OF ITEM BEING BID.”

Bids must be accompanied by a "Non-Collusion Affidavit".
This is a Public Housing Project and “Davis Bacon Rates” will be in effect.

Public Disclosure: Chapter 33 of the Public Laws of 1977 provides that no corporation or partnership shall
be awarded any State, County, Municipal or School District contract for the performance of any work or
the furnishing of any materials or supplies, unless prior to the receipt of the bid or accompanying the bid of
said corporation or partnership there is submitted a statement setting forth the names and addresses of all
stockholders in the corporation or partnership who own ten percent (10%) or greater interest. Failure to
supply this information with your form of bid will be cause to reject the bid. The Board of Commissioners or
Executive Director reserves the right to reject any bid and to accept the bid, which in their judgment will
best serve the interest of the Housing Authority of Gloucester County.

“Bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C.17:27".

A Business Registration Certificate is required to be provided per amendment N.J.S.A 52:34-44, if

you use a subcontractor they must provide a copy of their Business Registration Certificate.

BY ORDER OF THE BOARD OF COMMISSIONERS OF THE
HOUSING AUTHORITY OF GLOUCESTER COUNTY
WILLIAM W. BAIN JR. , CHAIRMAN
KIMBERLY GOBER, EXECUTIVE DIRECTOR

Carino Park Apartments Removal and Replacement of Kitchen Floors
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PROJECT SITE(s):

Housing Authority of Gloucester County

A PUBLIC HOUSING AGENCY

100 Pop Moylan Blvd. Deptford, NJ 08096

PROJ ECT SUMMARY

CARINO PARK APARTMENTS
100 Chestnut Street, Williamstown, New Jersey 08094

GENERAL WORK DESCRIPTION:

Removal and Replacement of Kitchen Flooring

BID DUE DATE:
April 10, 2019 @ 2PM at
the Housing Authority of G.C.

PLANS AVAILABLE:

March 8, 2019
at the Housing Authority of G.C.

PROJECT DOCUMENTS:

Available online at www.HAGC.org under Purchase Tab

PERMITS: All permits and
inspections to be applied for and
paid for (if fees are required) by
the General Contractor

HOLD BID PRICE: 60
Calendar Days after Bid Date

CONTRACT TIME:

60 days

Calendar days from Notice To Proceed

LIQUIDATED DAMAGES:

$200.00

Per Calendar Day beyond
contract termination date

MINORITY/SECTION 3 : Specific
Minority and Section 3
participation mandatory — See
specifications

GUARANTEE PERIOD: 365

Calendar Days from substantial
completion

INSURANCES: Specific insurances
required of the General Contractor and all
subcontractors-See Specifications

BONDING: Bid Bond, Payment and Performance Bond, and Maintenance Bond shall be issued by a N.J. licensed Bonding Company that is listed by the
U.S. Federal Government in U.S. Treasury Circular No. 570.

BID BOND AMOUNT: None

CONSENT OF SURETY: None

PAYMENT and PERFORMANCE BOND: None

MAINTENANCE BOND AMOUNT: 0 % of Total Contract Amount by a
N.J. licensed Bonding Company

PREBID CONFERENCE:

March 28, 2019 @
10AM on Site

SITE INSPECTION:

Not mandatory, but
strongly recommended

CONTRACT DOCUMENT DESCRIPTION: Contract documents consist of this
set of specifications and a separately bound set of drawings and a form of
proposal Consult drawing index for list of included drawing.

CONTRACTOR REGISTRATION: Contractors shall comply in all
respects with the applicable provisions of the New Jersey Public
Works Contractor Registration Act. Information can be obtained from
the Contractor Registration Unit; New Jersey Department of Labor;
Division of Wage and Hour Compliance; Post Office Box 389; Trenton,
New Jersey 086250389; Telephone: (609) 292-9464; Fax: (609) 633-
8591; E-mail: contreg@dol.state.nj.us.

DISCLAIMER: The Project
Summary has been included for
the convenience of the Bidder. It's
inclusion in these specifications in
no way, relieves the Bidder from
having to review and conform to
all portions of the specifications
and drawings.

SAFETY: Itis understood that the
Contractor will be informed of and be
required to adhere to all United States
Dept. of Labor, OSHA and other
applicable safety requirements during this
work.

Carino Park Apartments

Removal and Replacement of Kitchen Floors
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PROPOSAL/BID
COVER SHEET

(rev. November 2015)

HOUSING AUTHORITY OF
GLOUCESTER COUNTY

INVITATION For BID (IFB)
Direct Questions concerning this RFP/IFB to:
PERSON/TITLE: John Rasmus Modernization Coordinator
PHONE/FAX: 856-845-4959 x603

HAGC FINANCE
DEPARTMENT

RFP/IFB NUMBER: 19-009

DESCRIPTION OF GOODS AND SERVICES

Removal and Replacement of Kitchen Flooring at
Carino Park Apartments

Form PO 501 E-MAILADRESS:  johnr@hagc.org

The Authority reserves the right to reject any and all offers and to waive non-material deficiencies.

GENERAL PROPOSAL/BID REQ
(no later than this date & time)

2:00PM

SUBMISSION DEADLINE:

DATE: April 10, 2019 TIME:

NOTE: TIME IS OF THE ESSENCE. LATE OFFERS WILL BE REJECTED.
Attention: Kimberly Gober, Executive Director
c/o: Housing Authority of Gloucester County

Mailing |
Address |
|

*The Bid Opening shall be held at the same location.

The Proposal/Bid must conform to specifications as outlined in the RFP/IFB
Bids ONLY must be enclosed in a sealed envelope addressed to the above.
ALL Respondents must indicate the RFP/IFB NO. on the outside envelope.
Proposals/Bids must include all price information, typed or written in ink.
Proposal/Bid prices must remain valid and firm for 60 days after bid deadline.
The Respondent must sign the Proposal/Bid in ink and all corrrections or
alterations in units or prices must be initialed by the respondent in ink.
If Proposal/Bid Amount exceeds the State Bid Threshold of: $ 17,500.00
Then the following items, a. and b., will apply if indicated here: N/A
a. A Bid Guaranty/Bond will be required at 10% of Bid, but not to exceed

$20,000 (max), presented in a Certified Check or executed Bid Bond.

If a Construction Contract exceeds $100,000, then 5% is required. And,
b. A Consent of Surety is required equal to 100% of the contract price.
Regarding Only -- Invitation for Bids: N/A
a. A Performance & Payment Bond totalling 100% of the Bid is required

at the awarding from all contractors & subcontractors collectively.
b. A Maintenance Bond is required prior to final payment (Construction Only).
An Affirmative Action Cert. & Project Workforce Report (form-AA201)

BEGINNING
Per Contract

ENDING
Per Contract

CONTRACT TERM
60 days

UIREMENTS

12) REQUIRED FORMS & CERTIFICATES

Failure to properly execute & sign the following documents

may result in the rejection of the proposal or bid.

1 [PLEASE INITIAL TO ACKNOWLEDGE COMPLIANCE]

IRS Form W-9

~ Owner Disclosure Statement

~ "Debarment" Certification

~ Certificate for Contracts, etc.

"~ Non-Collusion Affidavit

~ Affirmative Action Statement & Affidavit
Disclosure of Lobbying Activities (if any)

~ Drug-Free Workplace Affidavit

"~ Non-Default Affidavit

~ HUD-5369-A, Statements of Bidders

NJ Business Registration Cert.-Contractor

~ Subcontract List

~ Affidavit of Moral Integrity

~ Statement of Bidder's Qualification
Iranian Certification

~ HUD 50071 Certification of Payments
Certificate(s) of Liability Insurance

Certificate(s) of Workers Comp Insurance

Terms and Conditions
Receipt of Addenda
N/A

N/A

S £~ 3 2T 053 - X+~ TQ ~0 Q0 00

may be required at contract awarding & during term of contract.

Required DOCs must also be filed by authorized subcontractors.

PROPOSAL/BID - TO BE COMPLETED BY RESPONDENT

PLEASE TYPE OR PRINT IN INK.

13)

Firm Name and Address

14) Federal Taxpayer ID Number

15) Telephone Number

16)

PROPOSAL/BID

E-Mail Address, if any

17) Fax Number

18a.) Proposal/Bid Amount In Words (BASE BID)

Please Type or Print Legibly

Dollars

18b.) Proposal/Bid Amount in Numbers
(BASE BID) U.S. Currency Format

5

ALTERNATE 2 -- if applicable

N/A

ALTERNATE 1 -- if applicable

N/A

Please Type or Print Legibly

ALTERNATE 3 -- if applicable

19) Date Price Guarantee Expires

ALTERNATE 4 -- if applicable

N/A

N/A

NOTE: DETAILED PRICING SHOULD BE REPORTED ON THE PROPOSAL/BID DETAIL SHEET

Signature of the Respondent attests that the Respondent has read, understands and agrees to all terms, conditions, and specifications set
forth in this Request For Proposal/Invitation For Bid, including all addenda.

20)

ORIGINAL Signature of Respondent

21) Print/Type Name and Title

22) Date

SUBMIT ON ORIGINAL FORM



W-9
Form

(Rev. October 2007)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name, if different from above

Check appropriate box: I:’ Individual/Sole proprietor

|:| Other (see instructions) P

I:’ Corporation
D Limited liability company. Enter the tax classification (D=disregarded entity, C=corporation, P=partnership) » ______. payee

I:’ Partnership
Exempt
U] g

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

List account number(s) here (optional)

Print or type
See Specific Instructions on page 2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident ' '
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number
\ \

Employer identification number

ZXII  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. | am a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. See the instructions on page 4.

Sign Signature of
Here U.S. person P

Date >

General Instructions

Section references are to the Internal Revenue Code unless
otherwise noted.

Purpose of Form

A person who is required to file an information return with the
IRS must obtain your correct taxpayer identification number (TIN)
to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a
resident alien), to provide your correct TIN to the person
requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S.
exempt payee. If applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foreign partners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

® An individual who is a U.S. citizen or U.S. resident alien,

® A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States,

® An estate (other than a foreign estate), or

® A domestic trust (as defined in Regulations section
301.7701-7).

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required to
pay a withholding tax on any foreign partners’ share of income
from such business. Further, in certain cases where a Form W-9
has not been received, a partnership is required to presume that
a partner is a foreign person, and pay the withholding tax.
Therefore, if you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding withholding
on its allocable share of net income from the partnership
conducting a trade or business in the United States is in the
following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X

Form W=9 (Rev. 10-2007)



Form W-9 (Rev. 10-2007)

Page 2

® The U.S. grantor or other owner of a grantor trust and not the
trust, and

® The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use Form
W-9. Instead, use the appropriate Form W-8 (see Publication
515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treaties contain a provision known as a
“saving clause.” Exceptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a U.S.
resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-9 that specifies the following five
items:

1. The treaty country. Generally, this must be the same treaty
under which you claimed exemption from tax as a nonresident
alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under the
terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
U.S. law, this student will become a resident alien for tax
purposes if his or her stay in the United States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.S.-China treaty (dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of
the first protocol) and is relying on this exception to claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Form W-9 a statement that includes the
information described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain payments
to you must under certain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.”
Payments that may be subject to backup withholding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royalties, nonemployee pay, and
certain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make the
proper certifications, and report all your taxable interest and
dividends on your tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect
TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not subject
to backup withholding under 4 above (for reportable interest and
dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such
failure unless your failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no reasonable
basis that results in no backup withholding, you are subject to a
$500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal
penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due to marriage without informing
the Social Security Administration of the name change, enter
your first name, the last name shown on your social security
card, and your new last name.

If the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietor. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, or “doing business as (DBA)” name on the
“Business name” line.

Limited liability company (LLC). Check the “Limited liability
company” box only and enter the appropriate code for the tax
classification (“D” for disregarded entity, “C” for corporation, “P”
for partnership) in the space provided.

For a single-member LLC (including a foreign LLC with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner’s name on the “Name” line. Enter the LLC’s name on the
“Business name” line.

For an LLC classified as a partnership or a corporation, enter
the LLC’s name on the “Name” line and any business, trade, or
DBA name on the “Business name” line.

Other entities. Enter your business name as shown on required
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Note. You are requested to check the appropriate box for your
status (individual/sole proprietor, corporation, etc.).

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. If you are exempt from backup withholding, you should
still complete this form to avoid possible erroneous backup
withholding.

The following payees are exempt from backup withholding:
1. An organization exempt from tax under section 501(a), any

IRA, or a custodial account under section 403(b)(7) if the account
satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding
include:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in
the United States, the District of Columbia, or a possession of
the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under
the Investment Company Act of 1940,

12. A common trust fund operated by a bank under section
584(a),
13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or described in
section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

THEN the payment is exempt
for...

IF the payment is for . ..

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a

broker

Barter exchange transactions
and patronage dividends

Exempt payees 1 through 5

Generally, exempt payees
1 through 7

Payments over $600 required
to be reported and direct
sales over $5,000'

'See Form 1099-MISC, Miscellaneous Income, and its instructions.
2However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees, and
payments for services paid by a federal executive agency.

Part I. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do not
have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter the owner’s SSN (or EIN, if the owner
has one). Do not enter the disregarded entity’s EIN. If the LLC is
classified as a corporation or partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name
and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can
apply for an EIN online by accessing the IRS website at
www.irs.gov/businesses and clicking on Employer Identification
Number (EIN) under Starting a Business. You can get Forms W-7
and SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily
tradable instruments, generally you will have 60 days to get a
TIN and give it to the requester before you are subject to backup
withholding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner
must use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person,
or resident alien, sign Form W-9. You may be requested to sign
by the withholding agent even if items 1, 4, and 5 below indicate
otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt payees, see Exempt
Payee on page 2.

Signature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
you must cross out item 2 in the certification before signing the
form.
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3. Real estate transactions. You must sign the certification.
You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you
do not have to sign the certification unless you have been
notified that you have previously given an incorrect TIN. “Other
payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
(including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529), IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account’

3. Custodian account of a minor The minor *
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded | The owner :
entity owned by an individual

The grantor-trustee !

The actual owner '

For this type of account: Give name and EIN of:

6. Disregarded entity not owned by an| The owner
individual
7. A valid trust, estate, or pension trust | Legal entity !
8. Corporate or LLC electing The corporation
corporate status on Form 8832
9. Association, club, religious,
charitable, educational, or other
tax-exempt organization
10. Partnership or multi-member LLC
11. A broker or registered nominee
12. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

The organization

The partnership
The broker or nominee
The public entity

"List first and circle the name of the person whose number you furnish. If only one person
on a joint account has an SSN, that person’s number must be furnished.

2Circle the minor’s name and furnish the minor’s SSN.

3You must show your individual name and you may also enter your business or “DBA”
name on the second name line. You may use either your SSN or EIN (if you have one),
but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN
of the personal representative or trustee unless the legal entity itself is not designated in
the account title.) Also see Special rules for partnerships on page 1.

Note. If no name is circled when more than one name is listed,
the number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal

information such as your name, social security number (SSN), or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
a job or may file a tax return using your SSN to receive a refund.

To reduce your risk:
® Protect your SSN,
® Ensure your employer is protecting your SSN, and
® Be careful when choosing a tax preparer.

Call the IRS at 1-800-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing economic harm
or a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of email and
websites designed to mimic legitimate business emails and
websites. The most common act is sending an email to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam the user into surrendering private information
that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails.
Also, the IRS does not request personal detailed information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other IRS personal property to
the Treasury Inspector General for Tax Administration at
1-800-366-4484. You can forward suspicious emails to the
Federal Trade Commission at: spam@uce.gov or contact them at
www.consumer.gov/idtheft or 1-877-IDTHEFT(438-4338).

Visit the IRS website at www.irs.gov to learn more about
identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns with the IRS to report interest,
dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or abandonment of secured property, cancellation of debt, or
contributions you made to an IRA, or Archer MSA or HSA. The IRS uses the numbers for identification purposes and to help verify the accuracy of your tax return.
The IRS may also provide this information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal and state agencies to enforce federal
nontax criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable interest, dividend, and certain other
payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.



HOUSING AUTHORITY OF GLOUCESTER COUNTY

STATEMENT OF OWNERSHIP DISCLOSURE

N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. Failure to
submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization:

Organization Address:

Part | Check the box that represents the type of business organization:

DSoIe Proprietorship (skip Parts Il and 1, execute certification in Part V)
DNon-Profit Corporation (skip Parts Il and Ill, execute certification in Part [V)
DFor-Profit Corporation (any type) DLimited Liability Company (LLC)
DPartnership DLimited Partnership DLimited Liability Partnership (LLP)

D Other (be specific):
Part 11

D The list below contains the names and addresses of all stockholders in the corporation who

own 10 percent or more of its stock, of any class, or of all individual partners in the partnership
who own a 10 percent or greater interest therein, or of all members in the limited liability
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE
THE LIST BELOW IN THIS SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no
member in the limited liability company owns a 10 percent or greater interest therein, as the
case may be. (SKIP TO PART IV)

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address




HOUSING AUTHORITY OF GLOUCESTER COUNTY

Part 111 DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLC MEMBERS LISTED IN PART II

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure
can be met by providing links to the website(s) containing the last annual filing(s) with the federal
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the
relevant page numbers of the filing(s) that contain the information on each such person. Attach
additional sheets if more space is needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed
in Part Il other than for any publicly traded parent entities referenced above. The disclosure shall be
continued until names and addresses of every noncorporate stockholder, and individual partner, and
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has
been listed. Attach additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part I|

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of
my knowledge are true and complete. | acknowledge: that | am authorized to execute this certification on behalf of the
bidder/proposer; that the <name of contracting unit> is relying on the information contained herein and that | am under a
continuing obligation from the date of this certification through the completion of any contracts with <type of contracting
unit> to notify the <type of contracting unit> in writing of any changes to the information contained herein; that | am aware
that it is a criminal offense to make a false statement or misrepresentation in this certification, and if | do so, | am subject to
criminal prosecution under the law and that it will constitute a material breach of my agreement(s) with the, permitting the
<type of contracting unit> to declare any contract(s) resulting from this certification void and unenforceable.

Full Name (Print): Title:

Signature: Date:




HOUSING AUTHORITY OF GLOUCESTER COUNTY

CERTIFICATE FOR CONTRACTS, GRANTS, LOANS
AND COOPERATIVE AGREEMENTS

The undersigned certifies, to the best of his or her knowledge and belief that:

)

@

@)

No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or
attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal Grant, the
making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or
modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement, the undersigned shall complete
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions. [Check if submitted: ]

The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers
(including subcontracts, subgrants, and contracts under grants, loans and cooperative agreements) and that all subrecipients shall
certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. Submission of
this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

Executed this day of , By:

(TYPED OR PRINTED NAME)

(TITLE, IF ANY)

NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
COUNTY OF

in the County of and the State of

I, of the City/Town of

of full legal age, being duly sworn according to law on my oath depose and say that:

I am mre) of the firm of

the bidder making the Proposal for the above named project, and that | executed the said Proposal with full authority to do so;
that said bidder has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken
any action to restraint the free, competitive bidding in connection with the above named project; and that all statements
contained in said proposal and in this affidavit are true and correct, and made with full knowledge that the Housing Authority
of Gloucester County relies upon the truth of the statements contained in said Proposal and in the statements contained in this
affidavit in awarding the contract for the said project.

| further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon

agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or bona
fide established commercial or selling agencies maintained by (N.J.S.A. 52:34-15).

By:

Subscribed and sworn to before me this day of ,20

(TYPED OR PRINTED NAME OF AFFIANT)

NOTARY SIGNATURE

DATE My Commission expires:




HOUSING AUTHORITY OF GLOUCESTER COUNTY

AFFIRMATIVE ACTION STATEMENT

The undersigned confirms that the Contractor agrees that in the hiring of any employees, laborers, workmen and mechanics
for the performance of work under this bid that said contractor or any person on their behalf shall not by reason of age,
gender, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation discriminate against any
employee in hiring who is qualified and available to perform the work to which the employment relates.

The contractor shall comply with all statutes relating to the contract on behalf of the Housing Authority of Gloucester County.

TYPED OR PRINTED NAME TITLE SIGNATURE

AFFIRMATIVE ACTION AEFIDAVIT

Pursuant to the regulations promulgated by the Affirmative Action Laws of the State of New Jersey in accordance with laws
of Public Law 1975, Chapter 127 and all its latest amendments stated in the Circulars of the Secretary of the Treasury of the
State of New Jersey, as are included with these specifications, contractors furnishing goods or services to the Authority must
agree, where applicable, to the following:

During the performance of this contract, the contractor agrees as follows:

1. To comply with all the regulations of Affirmative Action Laws of the State of New Jersey, Public Law 1975,
Chapter 127.

2. To comply with all requirements stated in (N.J.A.C.17:27) a memorandum entitled “Affirmative Action
Requirements for Public Agencies in the Awarding of Contracts”.

3. To comply with all the requirements of the memorandum entitled “Mandatory Affirmative Action Language”.

Furthermore, in compliance with the above, the contractor shall submit to this public agency, after notification of award but
prior to execution of a goods and services contract, one of the following three documents:

i Letter of Federal Affirmative Action Plan Approval
ii. Certificate of Employee Information Report
or
iii. Employee Information Report form AA302

The undersigned hereby states, he/she has fully read and agrees to comply with the above, and is familiar with the regulations
described therein and will furnish further information if requested by the Authority confirming the compliance with the above

stated regulations. | am also aware that if the firm of does not
comply with Public Law 1975, Chapter 127 and the rules and regulations issued pursuant thereto, that no monies will be paid
by the Authority and that the firm of may be debarred from all

public contracts for a period of up to five (5) years.

By:

Subscribed and sworn to before me this day of ,20

(TYPED OR PRINTED NAME OF AFFIANT)

NOTARY SIGNATURE

DATE My Commission expires:




HOUSING AUTHORITY OF GLOUCESTER COUNTY

“DEBARMENT” CERTIFICATION
CERTIFICATION REGARDING THE DEBARMENT, SUSPENSION, INELIGIBILITY,
AND VOLUNTARY EXCLUSION OF LOWER TIER COVERED TRANSACTIONS

I am of

| certify that: [ ] on behalf of , heither it
nor its Principals are debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal Department or Agency.

[ ] I'amunable to certify to any statements set forth in this certification and | have attached an
explanation to this form.

TYPED OR PRINTED NAME TITLE SIGNATURE

AFFIDAVIT OF MORAL INTEGRITY

STATE OF:

Ss:

COUNTY OF:

l, , the (Title) of ,
being first duly sworn, depose and say:

1. That the (Proposer) wishes its Proposal to be considered with respect to the Services outlined in this RFP as
follows:

2. That the (Proposer) wishes to demonstrate moral integrity in accordance with the Services to be rendered herein.
3. That in accordance with said Procedures as of the date of signing this Affidavit, neither the (Proposer), or any

of its Principals, Owners, Officers, or Directors are involved in any Federal, State or other Governmental Investigation concerning criminal
or quasi criminal violations, except as follows: (If none, so state):
4. Proposer further states that neither the Proposer, nor any of its Principals, Owners, Officers or Directors, has ever engaged in any
violation of a Federal or State Criminal Statute; or ever been indicted, convicted, or entered a plea of guilty, non vult or nolo contendere to
any violation of a Federal or State Criminal Statute; or ever engaged in violation of any nature regarding work on contracts performed by it,
except as follows: (If none, so state):
5. That any depository, Proposer or other agency named (herein or later) is hereby authorized to supply the Authority with any |nf0rmat|on
necessary to verify any statement made in this Proposer’s Affidavit of Moral Integrity.

6. That as of the date of signing this Affidavit, outstanding liens filed against this Proposer are as follows: (if none, so stated):

7. That the undersigned, being authorized to act on behalf of (Proposer), certified that I am personally
acquainted with the operations of said Proposer, have full knowledge of the factual basis comprising the contents of this Affidavit of Moral
Integrity and that the same are true to my knowledge.

8. That if a corporation, the Proposer (is, is not) incorporated in the State of New Jersey. If not a New Jersey
Corporation the Proposer (is, is not) authorized to do business in the State of New Jersey (attach Certificate of
Authorization from New Jersey Secretary of State).

9. That this Affidavit of Moral Integrity is made to induce the Authority to accept a Proposer as a qualified provider of the Services and be
permitted to submit a response to the RFP knowing that the said HAGC relies upon the truth of the statements herein contained.

By:

Subscribed and sworn to before me this day of ,20

(TYPED OR PRINTED NAME OF AFFIANT)

NOTARY SIGNATURE

DATE My Commission expires:




HOUSING AUTHORITY OF GLOUCESTER COUNTY

STATEMENT OF BIDDER’S QUALIFICATION

ALL QUESTIONS MUST BE ANSWERED (PRINT OR TYPE)

PART I. ORGANIZATION

1. Legal Name of Bidder:

2. Trade Name (if different)

3. Business Address: Street
City State Zip
4. Type of Organization: Sole Proprietor Partnership Corporation(State:
Limited Liability Company Other:
5. Organized: Date State

6. Owner/Officers/Partners: Owner (if sole proprietor)

Name Title
Name Title
Name Title
Name Title
Name Title
Name Title
Name Title

7. How many years have you been engaged in the contracting business under your present firm or trading name?

8.  Number of employees and their trades:

Total Employees



STATEMENT OF BIDDER’S QUALIFICATION, page 2

PART Il. FINANCIAL INFORMATION

1. It shall be necessary for the bidder to present a financial statement indicating the condition of his/her company. The
financial statement shall have been prepared within 3 months of bid.
ASSETS
(O 1011l 110 [0 F T $
Cash iN BanKS. .. ...ouiiiiiie i e e e e e

Accounts Receivable from Completed Contracts.............cccoevvviiinnennn,

Real Estate Used for BuSiNESS PUIMPOSES......vvuveeieeviiie e venieceiienee e,
Material in StOCK. ... ..coii it

Equipment BoOK ValUes. ....... ..o

FUrniture and FiXEUIES. ... . et e e e e e e e e e e e e
(01 Lo AN T=] 1

LIABILITIES
Notes Payable t0 Bank..........ccooiiriii i e e $
Notes Payable for Equipment Obligations..............c.co i viiine e,

Notes Payable for Other Obligations............ccovviii i

ACCOUNES Payable. .. ...
Other Liabilities. .. ... .c. v e e e e

TOTAL LIABILITIES......coi $

EQUITY (Total Assets minus Total Liabilities).............cccooveviiinnnn $

2. Provide Bank references:

3. Has the Company making this bid or any of the principals or owners of more than 10% of the company ever filed for
bankruptcy? If yes, give full details.

4. Are their any liens, of any character, filed against your company at this time? (If yes, specify nature and amount)

5. Credit Available for this Contract:  $ (Attach Letter)




STATEMENT OF BIDDER’S QUALIFICATION, page 3

PART IIl. TRADE AND CONTRACTING INFORMATION

It shall be necessary for the bidder to present evidence that he is the general contractor and that he has been in business for at
least 3 years in this particular field, and can submit a suitable record of satisfactorily completing similar projects. In addition,

evidence shall be submitted that this company has the necessary equipment to carry out this type of operation.

1. How many years has your company been in business performing the work required under this contract?

2. Have you ever refused to sign a contract at your original bid?

3. Have you ever failed to complete any work awarded to you? If so, state circumstances.

4. Has any other officer or partner of your organization ever been an officer or a partner of some other organization that
failed to complete a construction contract? If so, state the name of the individual, other organization and reason
therefore.

5. Has any officer or partner of your organization ever failed to complete a construction contract handled in his/her own
name? If yes, state name of individual and reason therefore.

6. What equipment do you own that is available and intended to be used on this project? Provide a description as to the
quantity, size, type, and capacity of this equipment along with its present status.

7. What equipment do you intend to purchase or lease for this project should the contract be awarded to you? Provide a
description as to the quantity, size, type, and capacity of this equipment.




STATEMENT OF BIDDER’S QUALIFICATION, page 4

8. In what manner have you inspected the proposed project?

9. The work, if awarded to you will have the personal supervision of whom?

10. Do you intend to subcontract any portion of the work? Is so, state which portion is to be subcontracted.

11. We normally perform % of the work with our own forces. Describe the character of work performed by
your company.

12. Have you made contracts or received firm offers for all materials used in preparing your proposal?
DO NOT GIVE NAMES OF DEALERS OR MANUFACTURERS

13. Provide Trade references:

14. a. Total Contracts now on hand? b. Total Amount: $




STATEMENT OF BIDDER’S QUALIFICATION, page 5

15. Provide information on the more important Contracts Completed in the Last Five (5) Years:

OWNER/PROJECT/LOCATION

DESCRIPTION

DATE OF
START

DATE OF
FINISH

CONTRACT
AMOUNT




STATEMENT OF BIDDER’S QUALIFICATION, page 6

16. Provide information on All your Contracts in Progress, Awarded and, if Low-Bidder, Pending Formal Award:

OWNER/PROJECT/LOCATION

DESCRIPTION

ADJUSTED
CONTRACT
AMOUNT

START DATE

ESTIMATE
DATE OF
COMPLETION




STATEMENT OF BIDDER’S QUALIFICATION, page 7

PART IV. AUTHORIZATION, AGREEMENT AND CERTIFICATION

The undersigned hereby authorizes and requests any person, firm or corporation to furnish any information requested by the
Housing Authority of Goucester County, or its Instrumentalities, in verification of the information comprising this Statement
of Bidders’s Qualifications.

In submitting this bid, it is agreed:

To accept the provisions of the Instructions to Bidders.

To provide all documentation requested in the Instructions.

To enter into and execute a contract, if awarded, on the basis of the bid.

To accomplish the Work in accordance with the Drawings and Specifications.
To complete the Work within the specified time after contract signing.

To furnish Bonds as required in the Specifications.

oupwdE

Furthermore and in addition, the undersigned hereby certifies, that all the information provided in this bid is true and correct,
and the principals making this bid or proposal are duly authorized to do so on behalf of the company.

Signed:

TITLE

DATE

Sworn to before me this day of , 20

Notary Signature:

Notary Seal:

My commission expires:




HOUSING AUTHORITY OF GLOUCESTER COUNTY

LIST OF SUBCONTRACTORS

Contractor Address Phone / Email




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bidder/Offeror:

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a
contract must complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents,
subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities
in Iran. The Chapter 25 list is found on the Division's website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders
must review this list prior to completing the below certification. Failure to complete the certification will render a bidder’s proposal
non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in
default and seeking debarment or suspension of the party

PLEASE CHECK THE APPROPRIATE BOX:

| certify, pursuant to Public Law 2012, ¢. 25, that neither the bidder listed above nor any of the bidders parents,
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury''s list of entities determined to be engaged in prohibited
activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 List"). | further certify that | am the person listed above, or | am an officer
or representative of the entity listed above and am authorized to make this certification on its behalf. | will skip Part 2 and sign and
complete the Certification below.

OR

| am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on
the Department’s Chapter 25 list. | will provide a detailed, accurate and precise description of the activities in Part 2 below
and sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents,
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL
ACTIVITIES ENTRY” BUTTON.

Name Relationship to Bidder/Offeror

Description of Activities

Duration of Engagement Anticipated Cessation Date

Bidder/Offeror Contact Name Contact Phone Number

ADD AN ADDITIONAL ACTIVITIES ENTRY

Certification: |, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of|
my knowledge are true and complete. | attest that | am authorized to execute this certification on behalf of the above-referenced person or entity. |
acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that | am under a continuing
obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the
answers of information contained herein. | acknowledge that | am aware that it is a criminal offense to make a false statement or misrepresentation in
this certification, and if | do so, | recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach of
my agreement(s) with the State of New Jersey and that the State at its option may declare any contract(s) resulting from this certification void and
unenforceable.

Full Name (Print): Signature:

Title: Date:

DPP Standard Forms Packet 11/2013



HOUSING AUTHORITY OF GLOUCESTER COUNTY

NON-DEFAULT AFFIDAVIT

A. All statements made by Proposer are true, complete, and correct to the best of its knowledge and belief.

B. Proposer has never experienced defaults or non-compliance under any contract for the U.S. Department of
Housing and Urban Development, hereafter referred to as HUD, nor any other Government Agency with
which it has contacts,

C. To the best of the Proposer’s knowledge, there are no unresolved findings raised as a result of HUD audits,
management reviews, or any other Governmental investigations concerning the Proposer or work under its
contracts.

D. There has not been a suspension or termination of payments under any HUD contract in which the Proposer
has had a legal or beneficial interest attributable to its fault or negligence.

E. The Proposer has not been convicted of a felony and is not presently, to its knowledge, the subject of a
complaint or indictment charging a felony.

F. The Proposer has not been suspended, debarred, or otherwise restricted by any Department or Agency of
the Federal, State, or Municipal Government in New Jersey, nor a PHA in New Jersey, from doing business
with such Department or Agency.

Proposer has not defaulted on an obligation covered by a bond, nor has been the subject of a claim under a
fidelity bond. ,
H. All the names of the parties, known to the Proposer to be principals in this contract, in which it proposes to
- participate, are included on resumes submitted with this proposal.

L To the Proposer’s knowledge, Proposer has not been found, to be in violation of any applicable Federal or
State Civil Rights' Law.

J.  Proposer is not a member of Congress, or Resident Commissioner, nor otherwise prohibited or limited by
law from contracting with the USA,

K. Proposer is not an officer, employee, or Commissioner of any PHA who is prohibited or limited by from
contracting with PHA’s,

Proposer has never been suspended, debarred, or otherwise disqualified by HUD or any other
Governmental Agency with which it has contracted from doing business with any Governmental Agency.
PLEASE SIGN AND DATE:
NAME:
TITLE:
DATE:

FORM OF PROPOSAL
00140
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HOUSING AUTHORITY OF GLOUCESTER COUNTY

MISCELLANEOUS CERTIFICATIONS

» the party submitting the attached bid, and principal in the firm of
, located at, , in the city of]

, in the state of, , hereafter called the Proposer,
certifies as stated in the following two (2) affidavits;

DRUG-FREE WORKPLACE AFFIDAVIT

A. Proposer will publish a statement notifying employees that the unlawful manufacture, distribution,
dispensing, possession or use of a controlled substance is prohibited in the Proposer’s workplace and
specifying the actions that will be taken against employees for violations of such prohibition.

B. Proposer will establish a Drug-Free Awareness Program to inform employees about:

a. The dangers of drug abuse in the workplace.

b. The Proposer’s policy of maintaining a drug-free workplace.

c. Any available counseling, rehabilitation and employee assistance programs.

d. The penalties that may be imposed upon employees for violations occurring in the workplace.

C. Proposer will make it a requirement that each employee to be engaged in the performance of the contract be
given a copy of the statement required in Paragraph A.

D. The Proposer will notify the employee in the statement required by Paragraph A, that as a condition of
employment, the employee will;

a. Abide by the terms of the statement; and
b. Notify the Proposer of any criminal drug statute conviction for a violation occurring in the
workplace no later than five (5) days after such conviction.

E. The Proposer will notify the Housing Authority within ten (10) days after receiving
notice under Subparagraph D. b, from an employee or otherwise receiving actual
notice of such conviction.

F. The Proposer will one of the following actions, within thirty (30) days of receiving
notice under Subparagraph D. b, with the respect to any employee who is convicted:

a. Taking appropriate personnel action against such employee, up to and including termination; or
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation
program approved for such purpose by a Federal, State, or a Local Health and/or Law
Enforcement Agency, or other appropriate agency.
The Proposer will make a good faith effort to maintain a Drug-Free workplace through implementation of
the above paragraphs.

H. The work-site regarding contracts between the Proposer and the Housing Authority of Gloucester County is
at: insert Architect’s Address.

PLEASESIGN AND DATE:

NAME:
TITLE:
DATE:

FORM OF PROPOSAL
00140
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Housing Authority of Gloucester County

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following Addenda:

Addendum Number Dated Acl<(pq¥vlt|a)dqe Receipt
initia

Acknowledged by:

(Name of Bidder)

(Signature of Authorized Representative)

Title:

Date:




DISCLOSURE OF LOBBYING ACTIVITIES
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352

Approved by OMB
0348-0046

(See reverse for public burden disclosure.)

2. Status of

H

1. Type of Federal Action:
D a. contract
b. grant
C. cooperative agreement
d. loan
e. loan guarantee
f. loan insurance

Federal Action:

a. bid/offer/application
b. initial award

C. post-award

3. Report Type:
D a. initial filing

b. material change
For Material Change Only:
year quarter
date of last report

4. Name and Address of Reporting Entity:
[ prime [] subawardee

Tier , If known:

Congressional District, if known: 4C

5. If Reporting Entity in No. 4 is a Subawardee, Enter Name
and Address of Prime:

Congressional District, if known:

6. Federal Department/Agency:

CFDA Number, if applicable:

7. Federal Program Name/Description:

8. Federal Action Number, if known:

$

9. Award Amount, if known:

10. a. Name and Address of Lobbying Registrant

(if individual, last name, first name, Ml):

b. Individuals Performing Services (including address if
different from No. 10a)
(last name, first name, Ml):

11 Information requested through this form is authorized by title 31 U.S.C.

1352. This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This

information  will be available for public inspection. Any person who fails t
required disclosure shall be subject to a civil penalty of not less than $10
not more than $100,000 for each such failure.

section | Signature:
Print Name:
o file the .
oooand | Title:

Telephone No.:

Date:

Federal Use Only:

Authorized for Local Reproduction
Standard Form LLL (Rev. 7-97)

PRINT




Certification of Payments
to Influence Federal Transactions

OMB Approval No. 2577-0157 (Exp. 01/31/2017)
U.S. Department of Housing

and Urban Development

Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be
paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of
an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connec-
tion with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into
of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract,
grant, loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

(3) The undersigned shall require that the language of this
certification be included in the award documents for all subawards
at all tiers (including subcontracts, subgrants, and contracts
under grants, loans, and cooperative agreements) and that all
sub recipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which
reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making
or entering into this transaction imposed by Section 1352, Title
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,

1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official

Title

Signature

Date (mm/dd/yyyy)

Previous edition is obsolete

form HUD 50071 (
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U.S. Department of Housing
and Urban Development

Office of Public and Indian Housing

Representations, Certifications,
and Other Statements of Bidders

Public and Indian Housing Programs
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1. Certificate of Independent Price Determination
(a) The bidder certifies that--

(1) The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, any consultation,
communication, or agreement with any other bidder or competitor
relating to (i) those prices, (ii) the intention to submit a bid, or (iii) the
methods or factors used to calculate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award (in the case of a competitive proposal
solicitation) unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by
the signatory that the signatory--

(1) Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has not participated and will not participate in any
action contrary to subparagraphs (a)(l) through (a)(3) above; or

(2) (i) Hasbeen authorized, in writing, to act as agent for the

following principals in certifying that those principals have not
participated, and will not participate in any action contrary to
subparagraphs (a)(l) through (a)(3) above.
[insert
full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) Asan authorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a)(1)
through (a)(3) above; and

(iii) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs (a)(1)
through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[ T [Contracting Officer check if following paragraph is applicable]

(d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

(1) Each bidder shall execute, in the form provided by the PHA/
IHA, an affidavit to the effect that he/she has not colluded with any
other person, firm or corporation in regard to any bid submitted in
response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit" [ ]is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as to time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper influence to solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"Improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or to
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

(b) The bidder represents and certifies as part of its bid that, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [ 1bhas, [ ]has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ]has, [ ]has not paid or agreed to pay to any person or
company employed or retained to solicit or obtain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

(c) If the answer to either (a)(1) or (a)(2) above is affirmative, the
bidder shall make an immediate and full written disclosure to the
PHA/IHA Contracting Officer.

(d) Any misrepresentation by the bidder shall give the PHA/IHA the
right to (1) terminate the contract; (2) at its discretion, deduct from
contract payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3. Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions  (applicable to
contracts exceeding $100,000)

(a) The definitions and prohibitions contained in Section 1352 of
title 31, United States Code, are hereby incorporated by reference
in paragraph (b) of this certification.

Previous edition is obsolete
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(b) The bidder, by signing its bid, hereby certifies to the best of his
or her knowledge and belief as of December 23, 1989 that:

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) If any funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(38) He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

(c) Submission of this certification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form to be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes (except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision.

4.  Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,
(b) Impair the bidder's objectivity in performing the contract work.

[ 1 Inthe absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement.

5.  Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and belief, neither it, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to be
performed; or,

(2) Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal contract programs.

6. Minimum Bid Acceptance Period

(a) "Acceptance period,"” as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
contract from the date specified in this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the
acceptance period that may appear elsewhere in this solicitation.

(c) The PHA/IHA requires a minimum acceptance period of
[Contracting Officer insert time period] calendar days.

(d) In the space provided immediately below, bidders may specify
a longer acceptance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

(e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within (1) the
acceptance period stated in paragraph (c) above or (2) any longer
acceptance period stated in paragraph (d) above.

7.  Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

(@) [ 1lis, [ ]is not a small business concern. "Small business
concern," as used in this provision, means a concern, including its
affiliates, that is independently owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a small
business under the criteria and size standards in 13 CFR 121.

(b) [ ]is, [ ]lisnot awomen-owned business enterprise. "Women-
owned business enterprise,” as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(¢) [ 1lis, [ 1is not a minority business enterprise. "Minority
business enterprise," as used in this provision, means a business
which is at least 51 percent owned or controlled by one or more
minority group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ 1 Asian Pacific Americans

[ 1 Asian Indian Americans

[ 1 Hasidic Jewish Americans

[ 1 Black Americans
[ 1 Hispanic Americans
[ 1 Native Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and certifies that it:

@ [ 1is, [ ]is not an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
"Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Settlement Act.

(b) [ 1is, [ ]isnot an Indian organization. "Indian organization,"
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
Indian "tribe" means any Indian tribe, band, group, pueblo, or

Previous edition is obsolete
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community including Native villages and Native groups (including
corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

(a) By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firmineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

(b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a)(1).

(c) The penalty for making false statements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities
to contracts exceeding $10,000)

(a) The bidder's attention is called to the clause entitled Equal
Employment Opportunity  of the General Conditions of the Con-
tract for Construction.

(b) "Segregated facilities," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employees, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or otherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and will not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit its employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opportunity clause in the contract.

(d) The bidder further agrees that (except where it has obtained
identical certifications from proposed subcontractors for specific
time periods) prior to entering into subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Opportunity clause, it will:

(1) Obtain identical certifications from the proposed subcon-
tractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identical
certifications for specific time periods):

(applicable

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity clause of
the prime contract. The certification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penalty for making false statements in bids is prescribed
in 18 U.S.C. 1001.

11. Clean Air and Water Certification
tracts exceeding $100,000)

(applicable to con-

The bidder certifies that:

(a) Any facility to be used in the performance of this contract [ ]
is, [ ]is not listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communication from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facility that the bidder proposes to use
for the performance of the contract is under consideration to be
listed on the EPA List of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with his/her bid the Form
HUD-2530, "Previous Participation Certificate." If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submit the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifi-
cate.

(b) A fully executed "Previous Participation Certificate"
[ Tis, [ ]is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies that the information contained in these
certifications and representations is accurate, complete, and
current.

(Signature and Date)

(Typed or Printed Name)

(Title)

(Company Name)

(Company Address)
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HOUSING AUTHORITY of GLOUCESTER COUNTY
100 Pop Moylan Boulevard, Deptford, New Jersey 08096
Phone: 856/845-4959

CONTRACT FOR SERVICES

GENERAL TERMS AND CONDITIONS

Termination of Contract for Cause. If, through any cause, the Contractor shall fail to fulfill in timely and
proper manner his obligations under this Contract, or if the Contractor shall violate any of the covenants,
agreement, or stipulations of this Contract, the Public Body shall thereupon have the right to terminate
this Contract by giving written notice to the Contractor of such termination and specifying the effective
date thereof, at least five days before the effective date of such termination. In such event, all finished or
unfinished documents, data, studies, and reports prepared by the Contractor under this Contract, shall, at
the option of the Public Body, become its property and the Contractor shall be entitled to receive just and
equitable compensation for any satisfactory work completed on such documents.

Notwithstanding the above, the Contractor shall not be relieved of liability to the Public Body for damage
sustained by the Public Body by virtue of any breach of the Contract by the Contractor, and the Public
Body may withhold any payments to the Contractor for the purpose of setoff until such time as the exact
amount of damages due the Public Body from the Contractor is determined.

Termination for Convenience of Public Body. The Public Body may terminate this Contract any time by a
notice in writing from the Public Body to the Contractor. If the Contract is terminated by the Public Body
as provided herein, the Contractor will be paid an amount which bears the same ratio to the total
compensation as the services actually performed bear to the total services of the Contractor covered by
this Contract, less payments of compensation previously made. Provided, however, that if less than 60%
of the services covered by this Contract have been performed upon the effective date of such termination,
the Contractor shall be reimbursed (in addition to the above payment) for that portion of the actual out-of-
pocket expenses (not otherwise reimbursed under this Contract) incurred by the Contractor during the
Contract period which are directly attributable to the uncompleted portion of the services covered by this
Contract. If this Contract is terminated due to the fault of the Contractor, Section 1 hereof relative to
termination shall apply.

Changes. The Public Body may, from time to time, request changes in the scope of the services of the
Contractor to be performed hereunder. Such changes, including any increase or decrease in the amount
of the Contractor's compensation, which are mutually agreed upon by and between the Public Body and
the Contractor, shall be incorporated in written amendments to this Contract.

Compliance with Local Laws. The Contractor shall comply with all applicable laws, ordinances, and
codes of the State and local governments, and shall commit no trespass on any public or private property
in performing any of the work embraced by this Contract.

Assignability. The Contractor shall not assign any interest in this Contract, and shall not transfer any
interest in the same (whether by assignment or novation) without the prior written approval of the Public
Body: Provided, however, that claims for money due or to become due the Contractor from the Public
Body under this Contract may be assigned to a bank, Trust Company, or other financial institution, or to a
Trustee in Bankruptcy, without such approval. Notice of any such assignment or transfer shall be
furnished promptly to the Public Body.

Audits. The Public Body, the Department of Housing and Urban Development, the Comptroller General
of the United States, or any of their duly authorized representatives shall have access to any books,
documents, papers, and records of the Contractor which are directly pertinent to a specific grant program
for the purpose of making audit, examination, excerpts, and transcriptions.

"Section 3" Compliance in the Provision of Training, Employment & Business Opportunities. This
Agreement is subject to the requirements of Section 3 of the Housing and Urban Development Act of

1
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1968 (12 U.S.C. 1701) as amended, the HUD regulations issued pursuant thereto at 24 CFR Part 135,
and any applicable rules and orders of HUD issued there under prior to the execution of this Agreement.
The Section 3 clause, set forth in 24CFR, 135.20(b) provides every applicant, recipient, contracting party,
contractor and subcontractor shall incorporate, or cause to be incorporated, in all contracts for work in
connection with a Section 3 covered project, the following clause (referred to as a Section 3 clause):

A. The work to be performed under this contract is on a project assisted under a program providing
direct Federal financial assistance from the Department of Housing & Urban Development and is
subject to the requirements of Section 3 of the Housing and Community Development Act of
1968, as amended, 12 U.S.C. 1701u. Section 3 requires that to the greatest extent feasible,
opportunities for training and employment be given lower income residents of the project area
and contracts for work in connection with the project be awarded to business concerns which are
located in or owned in substantial part by, persons residing in the area of the project.

B. The parties to the contract will comply with the provisions of said Section 3 and the regulations
issued pursuant thereto by the Secretary of Housing and Urban Development set forth in 24 CFR
and all applicable rules and orders of the Department issued thereunder prior to the execution of
this contract. The parties to this contract certify and agree that they are under no contractual or
other disability, which would prevent them from complying with these requirements.

C. The Contractor will send to each labor organization or representative of workers, with which he
has a collective bargaining agreement or other contract or understanding, if any, a notice advising
the said labor organization or workers' representative of his commitments under this Section 3
clause and shall post copies of the notice in conspicuous places available to employees and
applicants for employment or training.

D. The Contractor will include this Section 3 clause in every subcontract for work in connection with
the project and will, at the direction of the applicant or recipient of Federal financial assistance,
take appropriate action pursuant to the subcontract upon finding that the subcontractor is in
violation of regulations issued by the Secretary of Housing and Urban Development, 24 CFR.
The Consultant will not subcontract with any subcontractor where it has notice or knowledge that
the latter has been found in violation of regulations under 24 CFR and will not let any subcontract
unless the subcontractor has first provided it with a preliminary statement of ability to comply with
the requirements of these regulations.

E. Compliance with the provisions of Section 3, the regulations set forth in 24 CFR, and all
applicable rules and orders of the Department issued thereunder prior to the execution of the
contract, shall be a condition of the Federal financial assistance provided to the project, binding
upon the applicant or recipient for such assistance, its successors and assigns. Failure to fulfill
these requirements shall subject the applicant or recipient, its contractors and subcontractors, its
successors, and assigns to those sanctions specified by the grant or loan agreement or contract
through which Federal assistance is provided, and to such sanctions as are specified by 24 CFR,
135."

F. The Contractor agrees to abide by the Section 3 clause set forth above and will also cause this
Section 3 clause to be inserted in any subcontracts entered into with third parties for work
covered by this agreement.

Equal Employment Opportunity for Activities and Contract not subject to Executive Order 11246, as
amended. In carrying out the program, the Contractor shall not discriminate against any employee or
applicant for employment because of race, color, religion, sex or national origin. The Contractor shall
take affirmative action to insure that applicants for employment are employed, and that employees
are treated during employment, without regard to their race, color, religion, sex or national origin.
Such action shall include, but not be limited to: employment, upgrading, demotion or transfer,
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The Contractor shall post in
conspicuous places, available to employees and applicants, employment notices to be provided by
the Government setting forth the provisions of this non-discrimination clause. The Contractor shall
state that all qualified applicants will receive consideration for employment without regard to race,
color, religion, sex or national origin. The Contractor shall incorporate the foregoing requirements of
this paragraph in all subcontracts for program work.
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Compliance with Air and Water Acts. This Agreement is subject to the requirements of the Clean Air
Act, amended, 42 U.S.C. 1857 et seq., the Federal Water Pollution Control Act, as amended, 33
U.S.C. 1251, et seq., and the regulations of the Environmental Protection Agency with respect
thereto, at 40 CFR Part 15, as amended from time to time.

The contractor and any of its subcontractors for work funded under this Agreement in excess of $100,000
agree to the following requirements:

A. A stipulation by the contractor or subcontractors that any facility to be utilized in the performance
of any nonexempt contract or subcontract is not listed on the List of Violating Facilities issued by
the Environmental Protection Agency (EPA) pursuant to 40 CFR 15.20.

B. Agreement by the contractor to comply with all requirements of Section 114 of the Clean Air Act,
as amended (42 U.S.C. 1857c¢-8) and Section 308 of the Federal Water Pollution Control Act, as
amended, (33 U.S.C. 1318) relating to inspection, monitoring, entry, reports, and information, as
well as all other requirements specified in said Section 114 and Section 308, and all regulations
and guidelines thereunder.

C. A stipulation that as a condition for the award of the contract, prompt notice will be given of any
notification received from the Director, Office of Federal Activities, EPA, indicating that a facility
utilized or to be utilized for the contract is under consideration to be listed on the EPA List of
Violating Facilities.

D. In no event shall any amount of the assistance provided under this Agreement be utilized with
respect to a facility which has given rise to a conviction under Section 113 (c) (1) of the Clean Air
Act of Section 309(c) of the Federal Water Pollution Control Act.

Interest of Certain Federal Officials. No member of or Delegate to the Congress of the United States,
and no Resident Commissioner, shall be admitted to any share or part of this Agreement or to any
benefit to arise from the same.

Interest of Members, Officers, or Employees of Public Body, Member of Local Government Body, or
Other Public Officials. No member, officer, or employee of the Public Body, or its designees or
agents, no member of the governing body of the locality in which the program is situated, and no
other public official of such locality or localities who exercise any functions or responsibilities with
respect to the program during his tenure or for one year thereafter, shall have any interest, direct or
indirect, in any contract, subcontract, or the proceeds thereof, for work to be performed in connection
with the program assisted under this Agreement.

Prohibition Against Payments of Bonus or Commission.  The Assistance provided under this
Agreement shall not be used in the payment of any bonus or commission for the purpose of obtaining
HUD approval of the application for such assistance, or HUD approval of applications for additional
assistance, or any other approval or concurrence of HUD required under this Agreement, Title | of the
Housing and Community Development Act of 1974 or HUD regulations with respect thereto, provided,
however, that reasonable fees or bona fide technical, consultant, managerial or other such services,
other than actual solicitation, are not hereby prohibited if otherwise eligible as program costs.

Architectural Barriers Act of 1968. The contractor is hereby made aware that any building or facility
(other than a privately owned residential structure) designed, constructed, or altered with funds made
available under the Community Development Block Grant Program, shall comply with the
requirements of the "American Standards Specifications for Making Buildings and Facilities
Accessible to, and Usable by the Physically Handicapped", Number A-117.1-R. 1971, subject to the
exceptions contained in 41 CFR Subpart 101-19.604 issued pursuant to the Architectural Barriers Act
of 1968, 42 U.S.C. 4151.

National Flood Insurance Program. The contractor is hereby made aware that projects assisted
through the Community Development Block Grant Program shall comply with the Federal Disaster
Protection Act of 1973. Under the Act, no Federal Agency or Office shall approve any financial
assistance for acquisition or construction purposes as defined under Section 3(a) of the said Act, on
and after July 1, 1975, (or one year after a community has been formally notified of its identification
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as a community contained in an area of special flood hazard, whichever is later) for use in any area
that has been identified by the Secretary of Housing and Urban Development as an area having
special flood hazards unless the community in which such an area is situated is then participating in
the National Flood Insurance Program.

Retention of Records. Financial records, supporting documents, statistical records, the
environmental review records required by 24 CFR 58.11 and all other records pertinent to the grant
program shall be retained by the recipient for a period of three years from the date of the submission
of the annual performance report.

Reasonable Compensation to Employees. No person employed by the Contractor for personal
services under this contract shall receive more than a reasonable rate of compensation, which in any
event on a daily basis shall not exceed the maximum daily rate of compensation for a GS-18 as
established by federal law. If an audit or monitoring review indicates that the rates of compensation
paid to any person working under this contract were not reasonable or exceeded the maximum daily
rate for a GS-18, the Public Body shall be entitled to recapture the unreasonable portion of the daily
rate or such amount which exceeds the GS-18 daily rate.

Property of the Housing Authority of Gloucester County. All materials developed, prepared,
completed or acquired by the Contractor during the performance of the services specified by the
Agreement, including all finished or unfinished documents, data studies, surveys, drawings, maps,
models, photographs, and reports, shall become the property of the Housing Authority of Gloucester
County, except as may be otherwise stipulated in a written statement by the Housing Authority of
Gloucester County.

Compensation and Method of Payment. Cost to be incurred by the Contractor for the performance of
services under this agreement shall be on a cost-reimbursable basis with a fixed fee. Payments shall
be made by the Housing Authority of Gloucester County.

Interest of the Contractor. The Contractor covenants that it has presently no interest and shall not
acquire any interest, direct or indirect, which would conflict in any manner or degree with the
performance of services, required to be performed under this Agreement. The Contractor further
covenants that in the performance of this Agreement no person having any such interest shall be
employed.

Confidentiality. The Contractor agrees not to divulge or release during the Agreement period any
information, reports, or recommendations developed or obtained in connection with performance of
this Agreement, except to authorized Housing Authority of Gloucester County personnel or upon prior
approval of the Housing Authority of Gloucester County. In the event that the Housing Authority of
Gloucester County withholds approval for more than 60 days after a request has been made by the
Contractor to publish information for scholarly purposes, the Contractor may proceed with such
publication. No restrictions on publication for scholarly purposes shall apply after the expiration of the
Agreement period.

These Terms and Conditions are hereby acknowledged and accepted.

by:

date:

CONTRACTOR SIGNATURE
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12. Indian Preference Requirements

1. Bid Preparation and Submission

(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work of the General Conditions of the Contract for Construc-
tion). Failure to do so will be at the bidders’ risk.

(b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder’'s name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent’s authority. (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder's name, and the date and time for receipt of bids.

(e) Ifthis solicitation requires bidding on all items, failure to do so will
disqualify the bid. If bidding on all items is not required, bidders
should insert the words “No Bid” in the space provided for any item
on which no price is submitted.

(f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

(b) Bidders shall acknowledge receipt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail to
acknowledge the bidder’s receipt of any amendment will result in the
rejection of the bid if the amendment(s) contained information which
substantively changed the PHA’s/IHA’s requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor

(a) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:

(1) Integrity;

(2) Compliance with public policy;

(38) Record of past performance; and
(

4) Financial and technical resources (including construction
and technical equipment).

~

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.
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5. Late Submissions, Modifications, and Withdrawal of Bids

(a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the date specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

(b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

(c) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as if
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should request the
postal clerk to place a hand cancellation bull’'s-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/IHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull’s eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.

(f) Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its authorized representative if,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening

All bids received by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved in accordance with the PHA's/
IHA’s protest policy and procedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award

(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the solicitation.

(b) If the apparent low bid received in response to this solicitation
exceeds the PHA’s/IHA’s available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA’s/IHA’s available
funding, then award shall be made to that bidder. If no bid is within
the available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA’s/IHA’s available funding, or if the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

(c) Inthe case of tie low bids, award shall be made in accordance
with the PHA’s/IHA’s written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures.
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

() The PHA/IHA may reject any bid as nonresponsive if it is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) Awritten award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by either party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submit a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ 1 (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ 1 (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[ 1 () a20 percent cash escrow;
[ 1T (4) a25percentirrevocable letter of credit; or,

[ T (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriting limits on each contract bonded, and the States in which
the company is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person who signs for the surety company must be attached to the
bond. The effective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

(d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA/IHA may
retain the ineligible bidder’s bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Assistance Act (25 U.S.C. 450e(b)).
Section 7(b) requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph (h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “economic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person who is a member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The successful Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor’'s employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) Ifspecified elsewhere in this solicitation, the IHA may restrict the
solicitation to qualified Indian-owned enterprises and Indian organi-
zations. If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

(d) If the IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) Nomorethanthe percentage specifiedin24 CFR 905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder. If no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
total bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

(f) (1) Allbidders must submit with their bids a statement describ-
ing how they will provide Indian preference in the award of subcon-
tracts. The specific requirements of that statement and the factors
to used by the IHA in determining the statement’s adequacy are
included as an attachment to this solicitation. Any bid that fails to
include the required statement shall be rejected as nonresponsive.
The IHA may require that comparable statements be provided by
subcontractors to the successful Contractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that fails
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bidder or subcontractor believes it is infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the certification shall be final. Rejection shall
disqualify the bid from further consideration.

(g) Allbidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be used by the IHA in determining the
statement(s)’s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees. A core crew employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or an individual who was not employed by the bidder atthe
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available. Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA’s jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facilities).

(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.

Previous edition is obsolete
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General Contract Conditions for
Small Construction/Development
Contracts

U.S. Department of Housing and Urban
Development

Office of Public and Indian Housing

OMB Approval No. 2577-0157 (exp. 3/31/2020)

Applicability. The following contract clauses are applicable and
must be inserted into small construction/development contracts,
greater than $2,000 but not more than $150,000.

1. Definitions
Terms used in this form are the same as defined in form HUD-5370
2. Prohibition Against Liens

The Contractor is prohibited from placing a lien on the PHA’s
property. This prohibition shall apply to all subcontractors at any
tier and all materials suppliers. The only liens on the PHA'’s
property shall be the Declaration of Trust or other liens approved
by HUD.

3. Disputes

(a) Except for disputes arising under the Labor Standards
clauses, all disputes arising under or relating to this contract,
including any claims for damages for the alleged breach thereof
which are not disposed of by agreement, shall be resolved
under this clause.

(b) All claims by the Contractor shall be made in writing and
submitted to the Contracting Officer for a written decision. A
claim by the PHA against the Contractor shall be subject to a
written decision by the Contracting Officer.

(c) The Contracting Officer shall, within 30 days after receipt of
the request, decide the claim or notify the Contractor of the date
by which the decision will be made.

(d) The Contracting Officer’s decision shall be final unless the
Contractor (1) appeals in writing to a higher level in the PHA in
accordance with the PHA’s policy and procedures, (2) refers the
appeal to an independent mediator or arbitrator, or (3) files suit
in a court of competent jurisdiction. Such appeal must be made
within 30 days after receipt of the Contracting Officer’s
decision.

(e) The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for relief,
claim, appeal, or action arising under or relating to the contract,
and comply with any decision of the Contracting Officer.

4, Default

(a) If the Contractor refuses or fails to prosecute the work, or any
separable part thereof, with the diligence that will insure its
completion within the time specified in this contract, or any
extension thereof, or fails to complete said work within this
time, the Contracting Officer may, by written notice to the
Contractor, terminate the right to proceed with the work (or
separable part of the work) that has been delayed. In the event,
the PHA may take over the work and complete it by contract or
otherwise, and may take possession of and use any materials,
equipment, and plant on the work site necessary for completing
the work. The Contractor and its sureties shall be liable for any
damage to the PHA resulting from the Contractor’s refusal or
failure to complete the work within the specified time, whether
or not the Contractor’s right to proceed with the work is
terminated. This liability includes any increased costs incurred
by the PHA in completing the work.

(b) The Contractor’s right to proceed shall not be terminated or the
Contractor charged with damages under this clause if —

(1) The delay in completing the work arises from
unforeseeable causes beyond the control and without the
fault or negligence of the Contractor; and

(2) The Contractor, within 10 days from the beginning of such
delay notifies the Contracting Officer in writing of the
causes of delay. The Contracting Officer shall ascertain the
facts and the extent of the delay. If, in the judgment of the
Contracting Officer, the findings of Fact warrant such
action, time for completing the work shall be extended by
written modification to the contract. The findings of the
Contracting Officer shall be reduced to a written decision
which shall be subject to the provisions of the Disputes
clause of this contract.

(c) If, after termination of the Contractor’s right to proceed, it is
determined that the Contractor was not in default, or that the
delay was excusable, the rights and obligation of the parties will
be the same as if the termination had been for convenience of
the PHA.

5. Termination for Convenience

(a) The Contracting Officer may terminate this contract in whole,
or in part, whenever the Contracting Officer determines that
such termination is in the best interest of the PHA. Any such
termination shall be effected by delivery to the Contractor of a
Notice of Termination specifying the extent to which the
performance of the work under the contract is terminated, and
the date upon which such termination becomes effective.

(b) If the performance of the work is terminated, either in whole or
in part, the PHA shall be liable to the Contractor for reasonable
and proper costs resulting from such termination upon the
receipt by the PHA of a properly presented claim setting out in
detail: (1) the total cost of the work performed to date of
termination less the total amount of contract payments made to
the Contractor; (2) the cost (including reasonable profit) of
settling and paying claims under subcontracts and material
orders for work performed and materials and supplies delivered
to the site, payment for which has not been made by the PHA to
the Contractor or by the Contractor to the subcontractor or
supplier; (3) the cost of preserving and protecting the work
already performed until the PHA or assignee takes possession
thereof or assumes responsibility therefore; (4) the actual or
estimated cost of legal and accounting services reasonably
necessary to prepare and present the termination claim to the
PHA; and (5) an amount constituting a reasonable profit on the
value of the work performed by the Contractor.

(c) The Contracting Officer will act on the Contractor’s claim
within days (60 days unless otherwise indicated) of receipt of
the Contractor’s claim.

(d) Any disputes with regard to this clause are expressly made
subject to the provisions of the Disputes clause of this contract.

6. Insurance

(a) Before commencing work, the Contractor and each subcon-
tractor shall furnish the PHA with certificates of insurance
showing the following insurance is in force and will insure all
operations under the Contract:
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(1) Workers” Compensation, in accordance with state or Ter-
ritorial Workers® Compensation laws.

(2) Commercial General Liability with a combined single limit
for bodily injury and property damage of not less than $
[Contracting Officer insert amount] per occurrence to protect the
Contractor and each subcontractor against claims for bodily injury
or death and damage to the property of others. This shall cover the
use of all equipment, hoists, and vehicles on the site(s) not covered
by Automobile Liability under (3) below. If the Contractor has a
“claims-made” policy, then the following additional requirements
apply: the policy must provide a “retroactive date” which must be
on or before the execution date of the Contract; and the extended
reporting period may not be less than five years following the
completion date of the Contract.

(3) Automobile Liability on owned and non -owned motor
vehicles used on the site(s) or in connection therewith for a

combined single limit for bodily injury and property damage of not

less than $
occurrence.

[Contracting Officer insert amount] per

(b) Before commencing work, the Contractor shall furnish the PHA

with a certificate of insurance evidencing that Builder’s Risk
(fire and extended coverage) Insurance on all work in place
and/or materials stored at the building site(s), including
foundations and building equipment, is in force. The Builder’s
Risk Insurance shall be for the benefit of the Contractor and the
PHA as their interests may appear and each shall be named in
the policy or policies as an insured. The Contractor in installing
equipment supplied by the PHA shall carry insurance on such

equipment from the time the Contractor takes possession thereof

until the Contract work is accepted by the PHA. The Builder’s
Risk Insurance need not be carried on excavations, piers,
footings, or foundations until such time as work on the super-
structure is started. It need not be carried on landscape work.

Policies shall furnish coverage at all times for the full cash value

of all completed construction, as well as materials in place
and/or stored at the site(s), whether or not partial payment has
been made by the PHA. The Contractor may terminate this
insurance on buildings as of the date taken over for occupancy
by the PHA. The Contractor is not required to carry Builder’s
Risk Insurance for modernization work which does not involve
structural alterations or additions and where the PHA’s existing
fire and extended coverage policy can be endorsed to include
such work.

(c) All insurance shall be carried with companies which are
financially responsible and admitted to do business in the State
in which the project is located. If any such insurance is due to
expire during the construction period, the Contractor (including
subcontractors, as applicable) shall not permit the coverage to
lapse and shall furnish evidence of coverage to the Contracting
Officer. All certificates of insurance, as evidence of coverage,
shall provide that no coverage may be canceled or non-renewed
by the insurance company until at least 30 days prior written
notice has been given to the Contracting Officer.

7. Contract Modifications

(a) Only the Contracting Officer has authority to modify any term
or condition of this contract. Any contract modification shall be
authorized in writing.

(b) The Contracting Officer may modify the contract unilaterally
(1) pursuant to a specific authorization stated in a contract
clause (e.g., Changes); or (2) for administrative matters which

do not change the rights or responsibilities of the parties (e.g.,
change in the PHA address). All other contract modifications
shall be in the form of supplemental agreements signed by the
Contractor and the Contracting Officer.

(c) When a proposed modification requires the approval of HUD
prior to its issuance (e.g., a change order that exceeds the PHA’s
approved threshold), such modification shall not be effective
until the required approval is received by the PHA.

8. Changes

(a) The Contracting Officer may, at any time, without notice to the
sureties, by written order designated or indicated to be a change
order, make changes in the work within the general scope of the
contract including changes:

(1) Inthe specifications (including drawings and designs);

(2) In the method or manner of performance of the work;

(3) PHA-furnished facilities, equipment, materials, services, or
site; or,

(4) Directing the acceleration in the performance of the work.

(b) Any other written order or oral order (which, as used in this

paragraph (b), includes direction, instruction, interpretation, or

determination) from the Contracting Officer that causes a change
shall be treated as a change order under this clause; provided, that
the Contractor gives the Contracting Officer written notice stating

(1) the date, circumstances and source of the order and (2)

that the Contractor regards the order as a change order.

(c) Except as provided in this clause, no order, statement or conduct
of the Contracting Officer shall be treated as a change under this
clause or entitle the Contractor to an equitable adjustment.

(d) If any change under this clause causes an increase or decrease
in the Contractor’s cost of, or the time required for the perfor-
mance of any part of the work under this contract, whether or not
changed by any such order, the Contracting Officer shall make
an equitable adjustment and modify the contract in writing.
However, except for a adjustment based on defective
specifications, no proposal for any change under paragraph (b)
above shall be allowed for any costs incurred more than 20 days
(5 days for oral orders) before the Contractor gives written
notice as required. In the case of defective specifications for
which the PHA is responsible, the equitable adjustment shall
include any increased cost reasonably incurred by the Contractor
in attempting to comply with the defective
specifications.

(e) The Contractor must assert its right to an adjustment under this
clause within 30 days after (1) receipt of a written change order
under paragraph (a) of this clause, or (2) the furnishing of a
written notice under paragraph (b) of this clause, by submitting a
written statement describing the general nature and the amount
of the proposal. If the facts justify it, the Contracting Officer
may extend the period for submission. The proposal may be
included in the notice required under paragraph (b) above. No
proposal by the Contractor for an equitable adjustment shall be
allowed if asserted after final payment under this
contract.

(f) The Contractor’s written proposal for equitable adjustment shall
be submitted in the form of a lump sum proposal supported with
an itemized breakdown of all increases and decreases in
the contract in at least the following details:

(1) Direct Costs. Materials (list individual items, the quantity
and unit cost of each, and the aggregate cost); Transporta-
tion and delivery costs associated with materials; Labor
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breakdowns by hours or unit costs (identified with specific
work to be performed); Construction equipment exclusively
necessary for the change; Costs of preparation and/ or
revision to shop drawings resulting from the change;
Worker’s Compensation and Public Liability Insurance;
Employment taxes under FICA and FUTA; and, Bond
Costs - when size of change warrants revision.

(2) Indirect Costs. Indirect costs may include overhead, general
and administrative expenses, and fringe benefits not normally
treated as direct costs.

(3) Profit. The amount of profit shall be negotiated and may vary
according to the nature, extent, and complexity of the work
required by the change.

The allowability of the direct and indirect costs shall be determined

in accordance with the Contract Cost Principles and Procedures for

Commercial Firms in Part 31 of the Federal Acquisition Regulation

(48 CFR 1-31), as implemented by HUD Handbook 2210.18, in

effect on the date of this contract. The Contractor shall not be

allowed a profit on the profit received by any subcontractor.

Equitable adjustments for deleted work shall include a credit for

profit and may include a credit for indirect costs. On proposals

covering both increases and decreases in the amount of the contract,
the application of indirect costs and profit shall be on the net-change
in direct costs for the Contractor or subcontractor

performing the work.

(9) The Contractor shall include in the proposal its request for time
extension (if any), and shall include sufficient information and
dates to demonstrate whether and to what extent the change
will delay the completion of the contract in its entirety.

(h) The Contracting Officer shall act on proposals within 30 days
after their receipt, or notify the Contractor of the date when
such action will be taken.

(i) Failure to reach an agreement on any proposal shall be a dispute
under the clause entitled Disputes herein. Nothing in this clause,
however, shall excuse the Contractor from proceeding with the
contract as changed.

(j) Except in an emergency endangering life or property, no change
shall be made by the Contractor without a prior order from the
Contracting Officer.

9. Examination and Retention of Contractor’s Records

The HA, HUD, or Comptroller General of the United States, or any
of their duly authorized representatives shall, until three years after
final payment under this contract, have access to and the right to
examine any of the Contractor’s directly pertinent books,
documents, papers, or other records involving transactions related
to this contract for the purpose of making audit, examination,
excerpts, and transcriptions.

10. Rights in Data and Patent Rights (Ownership and
Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary interest
in, and the right to full and exclusive possession of all information,
materials, and documents discovered or produced by Contractor
pursuant to the terms of this Contract, including but not limited to
reports, memoranda or letters concerning the research and reporting
tasks of this Contract.

11. Energy Efficiency

The Contractor shall comply with all mandatory standards and
policies relating to energy efficiency which are contained in the
energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (Pub.L. 94-163) for the State in which
the work under this contract is performed.

12. Procurement of Recovered Materials

(a) In accordance with Section 6002 of the Solid Waste Disposal
Act, as amended by the Resource Conservation and Recovery
Act, the Contractor shall procure items designated in guidelines
of the Environmental Protection Agency (EPA) at 40 CFR Part
247 that contain the highest percentage of recovered materials
practicable, consistent with maintaining a satisfactory level of
competition. The Contractor shall procure items designated in
the EPA guidelines that contain the highest percentage of
recovered materials practicable unless the Contractor
determines that such items: (1) are not reasonably available in a
reasonable period of time; (2) fail to meet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the National Institute of Standards and
Technology, if applicable to the item; or (3) are only available
at an unreasonable price.

(b) Paragraph (a) of this clause shall apply to items purchased
under this contract where: (1) the Contractor purchases in
excess of $10,000 of the item under this contract; or (2) during
the preceding Federal fiscal year, the Contractor: (i) purchased
any amount of the items for use under a contract that was
funded with Federal appropriations and was with a Federal
agency or a State agency or agency of a political subdivision of
a State; and (ii) purchased a total of in excess of $10,000 of the
item both under and outside that contract.

13. Training and Employment Opportunities for Residents in the
Project Area (Section 3, HUD Act of 1968; 24 CFR 135)

(a) The work to be performed under this contract is subject to the
requirements of section 3 of the Housing and Urban
Development Act of 1968, as amended, 12 U.S.C. 1701u
(section 3). The purpose of section 3 is to ensure that
employment and other economic opportunities generated by
HUD assistance or HUD-assisted projects covered by section 3,
shall, to the greatest extent feasible, be directed to low- and
very low-income persons, particularly persons who are
recipients of HUD assistance for housing.

(b) The parties to this contract agree to comply with HUD's
regulations in 24 CFR Part 135, which implement section 3. As
evidenced by their execution of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevent them from complying with the
Part 135 regulations.

(c) The contractor agrees to send to each labor organization or
representative of workers with which the contractor has a
collective bargaining agreement or other understanding, if any,
a notice advising the labor organization or workers'
representative of the contractor's commitments under this
section 3 clause, and will post copies of the notice in
conspicuous places at the work site where both employees and
applicants for training and employment positions can see the
notice. The notice shall describe the section 3 preference, shall
set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the
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qualifications for each; and the name and location of the
person(s) taking applications for each of the positions; and the
anticipated date the work shall begin.

(d) The contractor agrees to include this section 3 clause in every

subcontract subject to compliance with regulations in 24 CFR
Part 135, and agrees to take appropriate action, as provided in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of
the regulations in 24 CFR Part 135. The contractor will not
subcontract with any subcontractor where the contractor has
notice or knowledge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135.

(e) The contractor will certify that any vacant employment

positions, including training positions, that are filled (1) after
the contractor is selected but before the contract is executed,
and (2) with persons other than those to whom the regulations
of 24 CFR Part 135 require employment opportunities to be
directed, were not filled to circumvent the contractor's
obligations under 24 CFR Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135

may result in sanctions, termination of this contract for default,
and debarment or suspension from future HUD assisted
contracts.

14. Labor Standards - Davis-Bacon and Related Acts
(@) Minimum Wages.

(2) All laborers and mechanics employed under this contract in
the construction or development of the project(s) involved will
be paid unconditionally and not less often than once a week,
and without subsequent deduction or rebate on any account
(except such payroll deductions as are permitted by regulations
issued by the Secretary of Labor under the Copeland Act (29
CFR Part 3)), the full amount of wages and bona fide fringe
benefits (or cash equivalents thereof) due at time of payment
computed at rates not less than those contained in the wage
determination of the Secretary of Labor which is attached
hereto and made a part hereof, regardless of any contractual
relationship which may be alleged to exist between the
Contractor and such laborers and mechanics. Contributions
made or costs reasonably anticipated for bona fide fringe
benefits under Section 1(b)(2) of the Davis-Bacon Act on
behalf of laborers or mechanics are considered wages paid to
such laborers or mechanics, subject to the provisions of 29
CFR 5.5(a)(1)(iv); also, regular contributions made or costs
incurred for more than a weekly period (but not less often than
quarterly) under plans, funds, or programs which cover the
regular weekly period, are deemed to be constructively made
or incurred during such weekly period. Such laborers and
mechanics shall be paid the appropriate wage rate and fringe
benefits in the wage determination for the classification of
work actually performed, without regard to skill, except as
provided in 29 CFR 5.5(a)(4). Laborers or mechanics
performing work in more than one classification may be
compensated at the rate specified for each classification for the
time actually worked therein; provided, that the employer’s
payroll records accurately set forth the time spent in each
classification in which work is performed. The wage
determination (including any additional classification and
wage rates conformed under 29 CFR 5.5(a)(1)(ii) and the
Davis-Bacon poster (WH-1321) shall be posted at all times by
the Contractor and its subcontractors at the site of the work in

a prominent and accessible place where it can be easily seen

by the workers.

(2) (i) Any class of laborers or mechanics, including helpers,
which is not listed in the wage determination and
which is to be employed under the contract shall be
classified in conformance with the wage determination.
HUD shall approve an additional classification and
wage rate and fringe benefits therefor only when all the

following criteria have been

met:

(a) The work to be performed by the classification
requested is not performed by a classification in the
wage determination; and

(b) The classification is utilized in the area by the

construction industry; and

(c) The proposed wage rate, including any bona fide

fringe benefits, bears a reasonable relationship to
the wage rates contained in the wage
determination.

(ii) If the Contractor and the laborers and mechanics to be
employed in the classification (if known), or their
representatives, and HUD or its designee agree on the
classification and wage rate (including the amount
designated for fringe benefits where appropriate), a
report of the action shall be sent by HUD or its
designee to the Administrator of the Wage and Hour
Division, Employee Standards Administration, U.S.
Department of Labor, Washington, DC 20210. The
Administrator, or an authorized representative, will
approve, modify, or disapprove every additional
classification action within 30 days of receipt and so
advise HUD or its designee or will notify HUD or its
designee within the 30-day period that additional time
is necessary.

(iii) In the event the Contractor, the laborers or mechanics
to be employed in the classification or their
representatives, and HUD or its designee do not agree
on the proposed classification and wage rate (including
the amount designated for fringe benefits, where
appropriate), HUD or its designee shall refer the
questions, including the views of all interested parties
and the recommendation of HUD or its designeg, to the
Administrator of the Wage and Hour Division for
determination. The Administrator, or an authorized
representative, will issue a determination within 30 days
of receipt and so advise HUD or its designee or will
notify HUD or its designee within the 30-day
period that additional time is necessary.

(iv) The wage rate (including fringe benefits where
appropriate) determined pursuant to subparagraphs
(a)(2)(ii) or (iii) of this clause shall be paid to all
workers performing work in the classification under
this contract from the first day on which work is
performed in the classification.

(3) Whenever the minimum wage rate prescribed in the
contract for a class of laborers or mechanics includes a
fringe benefit which is not expressed as an hourly rate,

the Contractor shall either pay the benefit as stated in the
wage determination or shall pay another bona fide fringe
benefit or an hourly cash equivalent thereof.

(4) If the Contractor does not make payments to a trustee
or other third person, the Contractor may consider as part

Page 4 of 7

Form HUD-5370-EZ (1/2014)



of the wages of any laborer or mechanic the amount of
any costs reasonably anticipated in providing bona fide
fringe benefits under a plan or program; provided, that
the Secretary of Labor has found, upon the written
request of the Contractor, that the applicable standards of
the Davis-Bacon Act have been met. The Secretary of
Labor may require the Contractor to set aside in a
separate account assets for the meeting of obligations
under the plan or program.

(b) Withholding of Funds. HUD or its designee shall, upon
its own action or upon written request of an authorized
representative of the Department of Labor, withhold or
cause to be withheld from the Contractor under this
contract or any other Federal contract with the same
prime Contractor, or any other Federally-assisted contract
subject to Davis-Bacon prevailing wage requirements,
which is held by the same prime Contractor, so much of
the accrued payments or advances as may be considered
necessary to pay laborers and mechanics, including
apprentices, trainees, and helpers, employed by the
Contractor or any subcontractor the full amount of wages
required by the contract. In the event of failure to pay any
laborer or mechanic, including any apprentice, trainee, or
helper, employed or working in the construction or
development of the project, all or part of the wages
required by the contract, HUD or its designee may, after
written notice to the Contractor, take such action as may
be necessary to cause the suspension of any further
payment, advance, or guarantee of funds until such
violations have ceased. HUD or its designee may, after
written notice to the Contractor, disburse such amounts
withheld for and on account of the Contractor or
subcontractor to the respective employees to whom they
are due.

(c) Payrolls and Basic Records.

(1) Payrolls and basic records relating thereto shall be
maintained by the Contractor during the course of the work
and preserved for a period of three years thereafter for all
laborers and mechanics working in the construction or
development of the project. Such records shall contain the
name, address, and social security number of each such
worker, his or her correct classification, hourly rates of
wages paid (including rates of contributions or costs
anticipated for bona fide fringe benefits or cash equivalents
thereof of the types described in section 1(b)(2)(B) of the
Davis-Bacon Act), daily and weekly number of hours
worked, deductions made, and actual wages paid. Whenever
the Secretary of Labor has found, under 29 CFR
5.5(a)(1)(iv), that the wages of any laborer or mechanic
include the amount of costs reasonably anticipated in
providing benefits under a plan or program described in
section 1(b)(2)(B) of the Davis-Bacon Act, the Contractor
shall maintain records which show that the commitment to
provide such benefits is enforceable, that the plan or
program is financially responsible, and that the plan or
program has been communicated in writing to the laborers
or mechanics affected, and records which show the costs
anticipated or the actual cost incurred in providing such
benefits. Contractors employing apprentices or trainees
under approved programs shall maintain written evidence of

the registration of apprenticeship programs and certification
of trainee programs, the registration of the apprentices and
trainees, and the ratios and wage rates prescribed in the
applicable programs.

(2) (i) The Contractor shall submit weekly for each week in which
any contract work is performed a copy of all payrolls to the
Contracting Officer for transmission to HUD or its designee.
The payrolls submitted shall set out accurately and
completely all of the information required to be maintained
under subparagraph (c)(1) of this clause. This information
may be submitted in any form desired. Optional Form WH-
347 (Federal Stock Number 029-005-00014-1) is available
for this purpose and may be purchased from the
Superintendent of Documents, U.S. Government Printing
Office, Washington, D.C. 20402. The prime Contractor is
responsible for the submission of copies of payrolls by all
subcontractors. (Approved by the Office of Management
and Budget under OMB Control Number 1214-0149.)

(ii) Each payroll submitted shall be accompanied by a
“Statement of Compliance,” signed by the contractor or
subcontractor or his or her agent who pays or supervises
the payment of the persons employed under the contract
and shall certify the following:

(A) That the payroll for the payroll period contains the
information required to be maintained under paragraph
(c)(2) of this clause and that such information is
correct and complete;

(B) That each laborer or mechanic (including each
helper, apprentice, and trainee) employed on the
contract during the payroll period has been paid the full
weekly wages earned, without rebate, either directly or
indirectly, and that no deductions have been made
either directly or indirectly from the full wages earned,
other than permissible deductions as set forth
in 29 CFR Part 3; and

(C) That each laborer or mechanic has been paid not less

than the applicable wage rates and fringe benefits or
cash equivalents for the classification of work
performed, as specified in the applicable wage
determination incorporated into the contract.

(iii) The weekly submission of a properly executed
certification set forth on the reverse side of Optional Form

WH-347 shall satisfy the requirements for submission of
the “Statement of Compliance” required by subparagraph

(c)(2)(ii) of this clause.

(iv) The falsification of any of the above certifications may
subject the Contractor or subcontractor to civil or criminal
prosecution under Section 1001 of Title 18 and Section
3729 of Title 31 of the United States Code.

(3) The Contractor or subcontractor shall make the records required
under subparagraph (c)(1) available for inspection, copying, or
transcription by authorized representatives of HUD or its
designee, the Contracting Officer, or the Department of Labor
and shall permit such representatives to interview employees
during working hours on the job. If the Contractor or
subcontractor fails to submit the required records or to make
them available, HUD or its designee may, after written notice to
the Contractor, take such action as may be necessary to cause
the suspension of any further payment, advance, or guarantee of
funds. Furthermore, failure to submit the required records upon
request or to make such records available may be grounds for
debarment action pursuant to 29 CFR 5.12.
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(d) Apprentices. Apprentices will be permitted to work at less than
the predetermined rate for the work they performed when they
are employed pursuant to and individually registered in a bona
fide apprenticeship program registered with the U.S.
Department of Labor, Employment and Training
Administration, Office of Apprenticeship Training, Employer
and Labor Services (OATELS), or with a State Apprenticeship
Agency recognized by OATELS, or if a person is employed in
his or her first 90 days of probationary employment as an
apprentice in such an apprenticeship program, who is not
individually registered in the program, but who has been
certified by OATELS or a State Apprenticeship Agency (where
appropriate) to be eligible for probationary employment as an
apprentice.

The allowable ratio of apprentices to journeymen on the job
site in any craft classification shall not be greater than the ratio
permitted to the Contractor as to the entire work force under
the registered program. Any worker listed on a payroll at an
apprentice wage rate, who is not registered or otherwise
employed as stated in this paragraph, shall be paid not less than
the applicable wage rate on the wage determination for the
classification of work actually performed. In addition, any
apprentice performing work on the job site in excess of the
ratio permitted under the registered program shall be paid not
less than the applicable wage rate on the wage determination
for the work actually performed. Where a contractor is
performing construction on a project in a locality other than
that in which its program is registered, the ratios and wage
rates (expressed in percentages of the journeyman’s hourly
rate) specified in the Contractor’s or subcontractor’s registered
program shall be observed. Every apprentice must be paid at
not less than the rate specified in the registered program for the
apprentice’s level of progress, expressed as a percentage of the
journeyman hourly rate specified in the applicable wage
determination. Apprentices shall be paid fringe benefits in
accordance with the provisions of the apprenticeship program.
If the apprenticeship program does not specify fringe benefits,
apprentices must be paid the full amount of fringe benefits
listed on the wage determination for the applicable
classification. If the Administrator of the Wage and Hour
Division determines that a different practice prevails for the
applicable apprentice classification, fringes shall be paid in
accordance with that determination. In the event OATELS, or a
State Apprenticeship Agency recognized by OATELS,
withdraws approval of an apprenticeship program, the
Contractor will no longer be permitted to utilize apprentices at
less than the applicable predetermined rate for the work
performed until an acceptable program is approved.

(e) Trainees. Except as provided in 29 CFR 5.16, trainees will not
be permitted to work at less than the predetermined rate for the
work performed unless they are employed pursuant to and
individually registered in a program which has received prior
approval, evidenced by formal certification by the U.S.
Department of Labor, Employment and Training
Administration. The ratio of trainees to journeymen on the job
site shall not be greater than permitted under the plan approved
by the Employment and Training Administration.

Every trainee must be paid at not less than the rate specified in
the approved program for the trainee’s level of progress,
expressed as a percentage of the journeyman hourly rate

specified in the applicable wage determination. Trainees shall
be paid fringe benefits in accordance with the provisions of the
trainee program. If the trainee program does not mention fringe
benefits, trainees shall be paid the full amount of fringe benefits
listed in the wage determination unless the Administrator of the
Wage and Hour Division determines that there is an
apprenticeship program associated with the corresponding
journeyman wage rate in the wage determination which
provides for less than full fringe benefits for apprentices. Any
employee listed on the payroll at a trainee rate who is not
registered and participating in a training plan approved by the
Employment and Training Administration shall be paid not less
than the applicable wage rate in the wage determination for the
classification of work actually performed. In addition, any
trainee performing work on the job site in excess of the ratio
permitted under the registered program shall be paid not less
than the applicable wage rate in the wage determination for the
work actually performed. In the event the Employment and
Training Administration withdraws approval of a training
program, the Contractor will no longer be permitted to utilize
trainees at less than the applicable predetermined rate for the
work performed until an acceptable program is approved.

(f) Equal Employment Opportunity. The utilization of
apprentices, trainees, and journeymen under this clause shall be
in conformity with the equal employment opportunity
requirements of Executive Order 11246, as amended, and 29
CFR Part 30.

(9) Compliance with Copeland Act Requirements. The
Contractor shall comply with the requirements of 29 CFR Part
3, which are hereby incorporated by reference in this contract.

(h) Contract Termination; Debarment. A breach of the labor
standards clauses in this contract may be grounds for
termination of the contract and for debarment as a Contractor
and a subcontractor as provided in 29 CFR 5.12.

(i) Compliance with Davis-Bacon and related Act
Requirements. All rulings and interpretations of the Davis-
Bacon and related Acts contained in 29 CFR Parts 1, 3, and 5
are herein incorporated by reference in this contract.

(j) Disputes Concerning Labor Standards. Disputes arising out of
the labor standards provisions of this clause shall not be subject
to the general disputes clause of this contract. Such disputes
shall be resolved in accordance with the procedures of the
Department of Labor set forth in 29 CFR Parts 5, 6, and 7.
Disputes within the meaning of this clause include disputes
between the Contractor (or any of its subcontractors) and the
PHA, HUD, the U.S. Department of Labor, or the employees or
their representatives.

(k) Certification of Eligibility.

(1) By entering into this contract, the Contractor certifies that
neither it (nor he or she) nor any person or firm who has an
interest in the Contractor’s firm is a person or firm
ineligible to be awarded contracts by the United States
Government by virtue of section 3(a) of the Davis-Bacon
Actor 29 CFR 5.12(a)(1).

(2) No part of this contract shall be subcontracted to any person
or firm ineligible for award of a United States Government
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contract by virtue of section 3(a) of the Davis-Bacon Act or
29 CFR 5.12(a)(1).

(3) The penalty for making false statements is prescribed in the
U. S. Criminal Code, 18 U.S.C. 1001.

(1) Subcontracts. The Contractor or subcontractor shall insert in
any subcontracts all the provisions contained in this clause, and
such other clauses as HUD or its designee may by appropriate
instructions require, and also a clause requiring the
subcontractors to include these provisions in any lower tier
subcontracts. The prime Contractor shall be responsible for the
compliance by any subcontractor or lower tier subcontractor
with all these provisions.

(m) Non-Federal Prevailing Wage Rates. Any prevailing wage
rate (including basic hourly rate and any fringe benefits),
determined under State law to be prevailing, with respect to any
employee in any trade or position employed under the contract,
is inapplicable to the contract and shall not be enforced against
the Contractor or any subcontractor, with respect to employees
engaged under the contract whenever such non-Federal
prevailing wage rate exceeds:

(i) the applicable wage rate determined by the Secretary of
Labor pursuant to the Davis-Bacon Act (40 U.S.C. 3141 et
seq.) to be prevailing in the locality with respect to such
trade;

(ii) an applicable apprentice wage rate based thereon specified
in an apprenticeship program registered with the U.S.
Department of Labor (DOL) or a DOL-recognized State
Apprenticeship Agency; or

(iii) an applicable trainee wage rate based thereon specified in
a DOL-certified trainee program.
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Instructions To Bidders And Statutory Requirements
|. SUBMISSION OF BIDS

A. Sealed bids shall be received by the contracting unit, hereinafter referred to as “owner,” in accordance with public
advertisement as required by law, with a copy of said notice being attached hereto and made a part of these specifications.

B. Sealed bids will be received by the designated representative at the Bid Opening date and time at 100 Pop Moylan
Boulevard, Deptford, New Jersey 08096 as stated in the Notice to Bidders, and at such time and place will be publicly
opened and read aloud.

C. The bid shall be submitted in a sealed envelope: (1) addressed to the owner, (2) bearing the name and address of the
bidder written on the face of the envelope, and (3) clearly marked "BID" with the contract title and/or bid # of the contract
being bid.

D. Itis the bidder's responsibility that bids are presented to the owner at the time and at the place designated. Bids may be
hand delivered or mailed; however, the owner disclaims any responsibility for bids forwarded by regular or overnight mail. If
the bid is sent by express mail service, the designation in sub-section C, above, must also appear on the outside of the
express mail envelope. Bids received after the designated time and date will be returned unopened.

E. Sealed bids forwarded to the owner before the time of opening of bids may be withdrawn upon written application of the
bidder who shall be required to produce evidence showing that the individual is or represents the principal or principals
involved in the bid. Once bids have been opened, they shall remain firm for a period of sixty (60) calendar days.

F. All prices and amounts must be written in ink or preferably machine-printed. Bids containing any conditions, omissions,
unexplained erasures or alterations, items not called for in the bid proposal form, attachment of additive information not
required by the specifications, or irregularities of any kind, may be rejected by the owner. Any changes, whiteouts,
strikeouts, etc. in the bid must be initialed in ink by the person signing the bid.

G. Each bid proposal form must give the full business address, business phone, fax, e-mail if available, the contact person
of the bidder, and be signed by an authorized representative as follows:

e Bids by partnerships must furnish the full name of all partners and must be signed in the partnership name by
one of the members of the partnership or by an authorized representative, followed by the signature and
designation of the person signing.

o  Bids by corporations must be signed in the legal name of the corporation, followed by the name of the State in
which incorporated and must contain the signature and designation of the president, secretary or other person
authorized to bind the corporation in the matter.

o Bids by sole-proprietorship shall be signed by the proprietor.

o When requested, satisfactory evidence of the authority of the officer signing shall be furnished.

H. Bidder should be aware of the following statutes that represent “Truth in Contracting” laws:

o N.J.S.A 2C:21-34, et seq. governs false claims and representations by bidders. Itis a serious crime for the
bidder to knowingly submit a false claim and/or knowingly make material misrepresentation.

e N.J.S.A. 2C:27-10 provides that a person commits a crime if said person offers a benefit to a public servant for
an official act performed or to be performed by a public servant, which is a violation of official duty.

o N.J.S.A. 2C:27-11 provides that a bidder commits a crime if said person, directly or indirectly, confers or agrees
to confer any benefit not allowed by law to a public servant.

o  Bidder should consult the statutes or legal counsel for further information.



IIl. BID SECURITY AND BONDING REQUIREMENTS
The following provisions if indicated by an (v'), shall be applicable to this bid and be made a part of the bid documents:
[JA. BID GUARANTEE

Bidder shall submit with the bid a certified check, cashier's check or bid bond in the amount of ten percent (10%) of the total
price bid, but not in excess of $20,000, payable unconditionally to the owner. When submitting a Bid Bond, it shall contain
Power of Attorney for full amount of Bid Bond from a surety company authorized to do business in the State of New Jersey
and acceptable to the owner. The check or bond of the unsuccessful bidder(s) shall be returned pursuant to N.J.S.A.
40A:11-24a. The check or bond of the bidder to whom the contract is awarded shall be retained until a contract is executed
and the required performance bond or other security is submitted. The check or bond of the successful bidder shall be
forfeited if the bidder fails to enter into a contract pursuant to N.J.S.A. 40A:11-21.

Failure to submit a bid guarantee shall result in rejection of the bid.
[O0B. CONSENT OF SURETY

Bidder shall submit with the bid a Certificate (Consent of Surety) with Power of Attorney for full amount of bid price from a
Surety Company authorized to do business in the State of New Jersey and acceptable to the owner stating that it will
provide said bidder with a Performance Bond in the full amount of the bid. This certificate shall be obtained in order to
confirm that the bidder to whom the contract is awarded will furnish Performance and Payment Bonds from an acceptable
surety company on behalf of said bidder, any or all subcontractors or by each respective subcontractor or by any
combination thereof which results in performance security equal to the total amount of the contract, pursuant to N.J.S.A.
40A:11-22.

Failure to submit a consent of surety form shall result in rejection of the bid.
OC. PERFORMANCE BOND

Bidder shall simultaneously with the delivery of the executed contract, submit an executed bond in the amount of one
hundred percent (100%) of the acceptable bid as security for the faithful performance of this contract.

The performance bond provided shall not be released until final acceptance of the whole work and then only if any liens or
claims have been satisfied. The surety on such bond or bonds shall be a duly authorized surety company authorized to do

business in the State of New Jersey pursuant to N.J.S.A. 17:31-5.

Failure to submit this with the executed contract shall be cause for declaring the contract null and void pursuant to N.J.S.A.
40A:11-22.

OOD. LABOR AND MATERIAL (PAYMENT) BOND

Bidder shall with the delivery of the performance bond submit an executed payment bond to guarantee payment to laborers
and suppliers for the labor and material used in the work performed under the contract.

Failure to submit a labor and material bond with the performance bond shall be cause for declaring the contract null and
void.



OJE. MAINTENANCE BOND

Upon acceptance of the work by the owner, the contractor shall submit a maintenance bond (N.J.S.A. 40A:11-16.3) in an
amount not to exceed % of the project costs guaranteeing against defective quality of work or materials for the period
of: 1 year 2 years

lll. INTERPRETATION AND ADDENDA

A. The bidder understands and agrees that its bid is submitted on the basis of the specifications prepared by the owner.
The bidder accepts the obligation to become familiar with these specifications.

B. Bidders are expected to examine the specifications and related bid documents with care and observe all their
requirements. Ambiguities, errors or omissions noted by bidders should be promptly reported in writing to the appropriate
official. Any prospective bidder who wishes to challenge a bid specification shall file such challenges in writing with the
contracting agent no less than three business days prior to the opening of the bids. Challenges filed after that time shall be
considered void and having no impact on the contracting unit or the award of a contract pursuant to N.J.S.A. 40A:11-13. In
the event the bidder fails to notify the owner of such ambiguities, errors or omissions, the bidder shall be bound by the
requirements of the specifications and the bidder’s submitted bid.

C. No oral interpretation and or clarification of the meaning of the specifications for any goods and services will be made to
any bidder. Such request shall be in writing, addressed to the owner’s representative stipulated in the specification. In order
to be given consideration, a written request must be received at least seven (7) business days prior to the date fixed for the
opening of the bid for goods and services.

All interpretations, clarifications and any supplemental instructions will be in the form of written addenda to the
specifications, and will be distributed to all prospective bidders. All addenda so issued shall become part of the specification
and bid documents, and shall be acknowledged by the bidder in the bid. The owner’s interpretations or corrections thereof
shall be final.

When issuing addenda, the owner shall provide required notice prior to the official receipt of bids to any person who has
submitted a bid or who has received a bid package pursuant to N.J.S.A. 40A:11-23c.1.

D. Discrepancies in Bids

1. If the amount shown in words and its equivalent in figures do not agree, the written words shall be binding. Ditto marks
are not considered writing or printing and shall not be used.

2. In the event that there is a discrepancy between the unit prices and the extended totals, the unit prices shall prevail. In
the event there is an error of the summation of the extended totals, the computation by the owner of the extended totals
shall govern.

E. Pre-Bid Conference

If stated in the Notice to Bidders:
I A Pre-Bid Conference is not required for this bid.

™M A pre-bid conference for this proposal will be held on March 28, 2019 @ 10:00am on site. Attendance is not mandatory,
but is strongly recommended. Failure to attend does not relieve the bidder of any obligations or requirements.




IV. BRAND NAMES, STANDARDS OF QUALITY AND PERFORMANCE

A. Brand names and/or descriptions used in these specifications are to acquaint bidders with the types of goods and
services desired and will be used as a standard by which goods and services offered as equivalent will be evaluated.

B. Variations between the goods and services described and the goods and services offered are to be fully identified and
described by the bidder on a separate sheet and submitted with the bid proposal form. Vendor literature WILL NOT suffice in
explaining exceptions to these specifications. In the absence of any exceptions by the bidder, it will be presumed and
required that the goods and services as described in the bid specification be provided or performed.

C. ltis the responsibility of the bidder to document and/or demonstrate the equivalency of the goods and services offered.
The owner reserves the right to evaluate the equivalency of the goods and services.

D. In submitting its bid, the bidder certifies that the goods and services to be furnished will not infringe upon any valid patent
or trademark and that the successful bidder shall, at its own expense, defend any and all actions or suits charging such

infringement, and will save the owner harmless from any damages resulting from such infringement.

E. Only manufactured and farm products of the United States, wherever available, shall be used pursuant to N.J.S.A.
40A:11-18.

F. The contractor shall guarantee any or all goods and services supplied under these specifications. Defective or inferior
goods shall be replaced at the expense of the contractor. The contractor will be responsible for return freight or restocking
charges.

V. INSURANCE AND INDEMNIFICATION

The insurance documents indicated by an (v') shall include but are not limited to the following coverage’s.

A. INSURANCE REQUIREMENTS

1. Worker's Compensation Insurance

Workers Compensation insurance shall be maintained in full force during the life of the contract, covering all employees
engaged in performance of the contract pursuant to N.J.S.A. 34:15-12(a) and N.J.A.C. 12:235-1.6.

B2. General Liability Insurance

General liability insurance shall be provided with limits of not less than $1,000,000.00 any one person and $1,000,000.00
any one accident for bodily injury and $3,000,000.00 aggregate for property damage, and shall be maintained in full force
during the life of the contract.

M3. Automotive Liability Insurance

Automotive liability insurance covering contractor for claims arising from owned, hired and non-owned vehicles with limits of
not less than $1,000,000.00 any one person and $1,000,000.00 any one accident for bodily injury and $3,000,000.00 each

accident for property damage, shall be maintained in full force during the life of the contract.

4. Other Forms Of Insurance Required



B. CERTIFICATES OF THE REQUIRED INSURANCE

Certificates of Insurance for those policies required above shall be submitted with the contract. Such coverage shall be with
an insurance company authorized to do business in the State of New Jersey and shall name the owner as an additional
insured.

Self-insured contractors shall submit an affidavit attesting to their self-insured coverage and shall name the owner as an
additional insured.

C. INDEMNIFICATION

Bidder shall indemnify and hold harmless the owner from all claims, suits or actions, and damages or costs of every name
and description to which the owner may be subjected or put by reason of injury to the person or property of another, or the
property of the owner, resulting from negligent acts or omissions on the part of the contractor, the contractor's agents,
servants or subcontractors in the delivery of goods and services, or in the performance of the work under the contract.

VI. PRICING INFORMATION FOR PREPARATION OF BIDS
A. The owner is exempt from any local, state or federal sales, use or excise tax.

B. Estimated Quantities (Open-End Contracts): The owner has attempted to identify the item(s) and the estimated amounts
of each item bid to cover its requirements; however, past experience shows that the amount ordered may be different than
that submitted for bidding. The right is reserved to decrease or increase the quantities specified in the specifications
pursuant to N.J.A.C. 5:30-11.2 and 11.10. NO MINIMUM PURCHASE IS IMPLIED OR GUARANTEED.

C. Contractor shall be responsible for obtaining any applicable permits or licenses from any government entity that has
jurisdiction to require the same. All bids submitted shall have included this cost.

D. Bidders shall insert prices for furnishing goods and services required by these specifications. Prices shall be net,
including any charges for packing, crating, containers, etc. All transportation charges shall be fully prepaid by the contractor,
F.O.B. destination and placement at locations specified by the owner. As specified, placement may require inside deliveries.
No additional charges will be allowed for any transportation costs resulting from partial shipments made for the contractor's
convenience.

VII. STATUTORY AND OTHER REQUIREMENTS

The following are mandatory requirements of this bid and contract.

A. MANDATORY AFFIRMATIVE ACTION CERTIFICATION

No firm may be issued a contract unless it complies with the affirmative action provisions of N.J.S.A. 10:5-31 et seq. and
N.J.A.C. 17:27-1 et seq. The following information summarizes the full, required regulatory text, which is included as
Exhibit A of this bid specification.

1. Goods and Services (including professional services) Contracts

Each contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services
contract, one of the following three documents:



i. A photocopy of a valid letter that the contractor is operating under an existing Federally approved or sanctioned
affirmative action program (good for one year from the date of the letter); or

ii. A photocopy of a Certificate of Employee Information Report approval, issued in accordance with N.J.A.C. 17:27-4; or

iii. A photocopy of an Employee Information Report (Form AA 302) provided by the Division and distributed to the public
agency to be completed by the contractor in accordance with N.J.A.C. 17:27-4.

2. Maintenance/Construction Contracts

After notification of award, but prior to signing the contract, the contractor shall submit to the public agency compliance
officer and the Division of Contract Compliance and Equal Employment Opportunity in Public Contracts (Division) an initial
project workforce report (Form AA201) provided to the public agency by the Division for distribution to and completion by the
contractor, in accordance with N.J.A.C. 17:27-7.

The contractor shall also submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of
the contract to the Division and to the public agency compliance officer. The contractor shall also cooperate with the public
agency in the payment of budgeted funds, as is necessary, for on-the job and/or off-the-job programs for outreach and
training of minorities and women.

B. AMERICANS WITH DISABILITIES ACT OF 1990

Discrimination on the basis of disability in contracting for the purchase of goods and services is prohibited. Bidders are
required to read Americans With Disabilities language that is included as Appendix A of this specification and agree that the
provisions of Title Il of the Act are made a part of the contract. The contractor is obligated to comply with the Act and to hold
the owner harmless.

C. STOCKHOLDER DISCLOSURE

N.J.S.A. 52:25-24.2 provides that no corporation or partnership shall be awarded any contract for the performance of any
work or the furnishing of any goods and services, unless, prior to the receipt of the bid or accompanying the bid of said
corporation or partnership, bidders shall submit a statement setting forth the names and addresses of all stockholders in the
corporation or partnership who own ten percent or more of its stock of any class, or of all individual partners in the
partnership who own a ten percent or greater interest therein. The included Statement of Ownership shall be completed and
attached to the bid proposal. This requirement applies to all forms of corporations and partnerships, including, but not
limited to, limited partnerships, limited liability corporations, limited liability partnerships and Subchapter S corporations.
Failure to submit a stockholder disclosure document shall result in rejection of the bid.

D. PROOF OF BUSINESS REGISTRATION

N.J.S.A. 52:32-44 requires that each bidder (contractor) submit proof of business registration with the bid proposal. Proof of
registration shall be a copy of the bidder’s Business Registration Certificate (BRC). A BRC is obtained from the New Jersey
Division of Revenue. Information on obtaining a BRC is available on the internet at www.nj.gov/njbgs or by phone at (609)
292-1730. N.J.S.A. 52:32-44 imposes the following requirements on contractors and all subcontractors that knowingly
provide goods or perform services for a contractor fulfilling this contract:
1) The contractor shall provide written notice to its subcontractors and suppliers to submit proof of business
registration to the contractor;
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2) Prior to receipt of final payment from a contracting agency, a contractor must submit to the contacting agency
an accurate list of all subcontractors or attest that none was used:;

3) During the term of this contract, the contractor and its affiliates shall collect and remit, and shall notify all
subcontractors and their affiliates that they must collect and remit to the Director, New Jersey Division of
Taxation, the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of
tangible personal property delivered into this State.

A contractor, subcontractor or supplier who fails to provide proof of business registration or provides false business
registration information shall be liable to a penalty of $25 for each day of violation, not to exceed $50,000 for each business
registration not properly provided or maintained under a contract with a contracting agency. Information on the law and its
requirements is available by calling (609) 292-1730.

If boxes of the following items are checked, they are mandatory requirements of the bid proposal and contract.
E. NEW JERSEY WORKER AND COMMUNITY RIGHT TO KNOW ACT

The manufacturer or supplier of chemical substances or mixtures shall label them in accordance with the N.J. Worker and
Community Right to Know Law (N.J.S.A. 34:5A-1 et seq., and N.J.A.C 8:59-2 et seq.,). Containers that the law and rules
require to be labeled shall show the Chemical Abstracts Service number of all the components and the chemical name.
Further, all applicable Material Safety Data Sheets (MSDS) - hazardous substance fact sheet - must be furnished.

MF. PREVAILING WAGE ACT

Pursuant to N.J.S.A. 34:11-56.25 et seq., contractors on projects for public work shall adhere to all requirements of the New
Jersey Prevailing Wage Act. The contractor shall be required to submit a certified payroll record to the owner within ten (10)
days of the payment of the wages. The contractor is also responsible for obtaining and submitting all subcontractors'
certified payroll records within the aforementioned time period. The contractor shall submit said certified payrolls in the form
set forth in N.J.A.C. 12:60-6.1(c). Itis the contractor's responsibility to obtain any additional copies of the certified payroll
form to be submitted by contacting the New Jersey Department of Labor and Workforce Development, Division of Workplace
Standards. Additional information is available at www.state.nj.us/labor/lsse/lspubcon.html.

MG. THE PUBLIC WORKS CONTRACTOR REGISTRATION ACT

N.J.S.A. 34:11-56.48 et seq. requires that a general or prime contractor and any listed subcontractors named in the
contractor’s bid proposal shall possess a certificate at the time the bid proposal is submitted. After bid proposals are
received and prior to award of contract, the successful contractor shall submit a copy of the contractor’s certification along
with those of all listed subcontractors. All non-listed subcontractors and lower tier sub-subcontractors shall be registered
prior to starting work on the project. It is the general contractor’s responsibility that all non-listed sub-contractors at any tier
have their certificate prior to starting work on the job.

Under the law a “contractor” is “a person, partnership, association, joint stock company, trust, corporation or other legal
business entity or successor thereof who enters into a contract” which is subject to the provisions of the New Jersey
Prevailing Wage Act [N.J.S.A. 34:11-56.25, et seq.] It applies to contractors based in New Jersey or in another state.

The law defines “public works projects” as contracts for "public work" as defined in the Prevailing Wage statute [N.J.S.A.
34:11-56.26(5)]. The term means:
e “Construction, reconstruction, demolition, alteration, or repair work, or maintenance work, including
painting and decorating, done under contract and paid for in whole or in part out of the funds of a
public body, except work performed under a rehabilitation program.
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o "Public work" shall also mean construction, reconstruction, demolition, alteration, or repair work, done
on any property or premises, whether or not the work is paid for from public funds...”
¢ “Maintenance work" means the repair of existing facilities when the size, type or extent of such
facilities is not thereby changed or increased. While “maintenance” includes painting and decorating
and is covered under the law, it does not include work such as routine landscape maintenance or
janitorial services.
To register, a contractor must provide the State Department of Labor with a full and accurately completed application form.
The form is available online at www.state.nj.us/labor/Isse/lspubcon.html.

N.J.S.A. 34:11-56.55 specifically prohibits accepting applications for registration as a substitute for a certificate of
registration.

BMH. NON-COLLUSION AFFIDAVIT

The Affidavit shall be properly executed and submitted with the bid proposal.

l. PAY TO PLAY

Starting in January, 2007, business entities are advised of their responsibility to file an annual disclosure statement of
political contributions with the New Jersey Election Law Enforcement Commission (ELEC) pursuant to N.J.S.A. 19:44A-

20.27 if they receive contracts in excess of $50,000 from public entities in a calendar year.

Business entities are responsible for determining if filing is necessary. Additional information on this requirement is available
from ELEC at 888-313-3532 or at www.elec.state.nj.us.

VIIl. METHOD OF CONTRACT AWARD
A. The length of the contract shall be stated in the technical specifications. Pursuant to requirements of N.J.A.C. 5:30-5.1 et
seq., any contract resulting from this bid shall be subject to the availability and appropriation of sufficient funds annually.

Please see Section X, Termination of Contract, Sub-section E, for additional information.

B. If the award is to be made on the basis of a base bid only, it shall be made to that responsible bidder submitting the
lowest base bid.

C. If the award is to be made on the basis of a combination of a base bid with selected options, it shall be made to that
responsible bidder submitting the lowest net bid.

D. The owner may also elect to award the contract on the basis of unit prices.

E. The form of contract shall be submitted by the owner to the successful bidder. Terms of the specifications/bid package
prevail. Bidder exceptions must be formally accepted by the owner.

IX. CAUSES FOR REJECTING BIDS
Bids may be rejected for any of the following reasons:
A. All bids pursuant to N.J.S.A. 40A:11-13.2;

B. If more than one bid is received from an individual, firm or partnership, corporation or association under the same name;


http://www.state.nj.us/labor/lsse/lspubcon.html
http://www.elec.state.nj.us/

C. Multiple bids from an agent representing competing bidders;
D. The bid is inappropriately unbalanced;
E. The bidder is determined to possess, pursuant to N.J.S.A. 40A:11-4b, Prior Negative Experience; or,

F. If the successful bidder fails to enter into a contract within 21 days, Sundays and holidays excepted, or as otherwise
agreed upon by the parties to the contract. In this case at its option, the owner may accept the bid of the next lowest
responsible bidder. (N.J.S.A. 40A:11-24b)

X. TERMINATION OF CONTRACT

A. If, through any cause, the contractor shall fail to fulfill in a timely and proper manner obligations under the contract or if
the contractor shall violate any of the requirements of the contract, the owner shall there upon have the right to terminate the
contract by giving written notice to the contractor of such termination and specifying the effective date of termination. Such
termination shall relieve the owner of any obligation for balances to the contractor of any sum or sums set forth in the
contract. Owner will pay only for goods and services accepted prior to termination.

B. Notwithstanding the above, the contractor shall not be relieved of liability to the owner for damages sustained by the
owner by virtue of any breach of the contract by the contractor and the owner may withhold any payments to the contractor
for the purpose of compensation until such time as the exact amount of the damage due the owner from the contractor is
determined.

C. The contractor agrees to indemnify and hold the owner harmless from any liability to subcontractors/suppliers concerning
payment for work performed or goods supplied arising out of the lawful termination of the contract by the owner under this
provision.

D. In case of default by the contractor, the owner may procure the goods or services from other sources and hold the
contractor responsible for any excess cost.

E. Continuation of the terms of the contract beyond the fiscal year is contingent on availability of funds in the following year's
budget. In the event of unavailability of such funds, the owner reserves the right to cancel the contract.

F. ACQUISITION, MERGER, SALE AND/OR TRANSFER OF BUSINESS, ETC.

It is understood by all parties that if, during the life of the contract, the contractor disposes of his/her business concern by
acquisition, merger, sale and or/transfer or by any means convey his/her interest(s) to another party, all obligations are
transferred to that new party. In this event, the new owner(s) will be required to submit all documentation/legal instruments
that were required in the original bid/contract. Any change shall be approved by the Owner.

G. The contractor will not assign any interest in the contract and shall not transfer any interest in the same without the prior
written consent of the owner.

H. The owner may terminate the contract for convenience by providing 60 calendar days advanced notice to the contractor.



XI. PAYMENT

A. No payment will be made unless duly authorized by the Owner’s authorized representative and accompanied by proper
documentation.

B. Payment will be made in accordance with the Owner’s policy and procedures.



EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed,
color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with
respect to affectional or sexual orientation and gender identity or expression, the contractor will take affirmative action to ensure that such applicants are
recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such action shall include, but not be limited
to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.
The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state
that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining
agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising the labor union or workers'
representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and
applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et
seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable county
employment goals established in accordance with N.J.A.C. 17:27-5.2, or a binding determination of the applicable county employment goals determined
by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies,
placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment
agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the
principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal
law and applicable Federal court decisions.

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional
or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New
Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following
three documents:

Letter of Federal Affirmative Action Plan Approval

Certificate of Employee Information Report

Employee Information Report Form AA302

The contractor and its subcontractors shall furnish such reports or other documents to the Div. of Contract Compliance & EEO as may be requested by
the office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be
requested by the Div. of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at
N.J.A.C. 17:27.




APPENDIX A
AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the owner do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121
01 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available
by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or
service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In the
event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of
this contract, the contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The contractor shall
indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or
damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear,
defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding
or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to abide by
any decision of the owner which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award of
damages against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its grievance
procedure, the contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor along with full and complete
particulars of the claim, If any action or administrative proceeding is brought against the owner or any of its agents, servants, and employees, the owner
shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by the
owner or its representatives.

Itis expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to this contract will not relieve
the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its agents, servants, employees
and subcontractors for any claim which may arise out of their performance of this Agreement. Furthermore, the contractor expressly understands and
agrees that the provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be
construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other provisions of
the Agreement or otherwise at law.

ATTACHMENT B - NEW JERSEY ANTI-DISCRIMINATION PROVISIONS

N.J.S.A. 10:2-1 ET SEQ.

Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that:

a. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, or for the procurement, manufacture,
assembling or furnishing of any such materials, equipment, supplies or services to be acquired under this contract, no contractor, nor any person acting
on behalf of such contractor or subcontractor, shall, by reason of race, creed, color, national origin, ancestry, marital status, gender

identity or expression, affectional or sexual orientation or sex, discriminate against any person who is qualified and available to perform the work to
which the employment relates;

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or intimidate any employee engaged in the
performance of work under this contract or any subcontract hereunder, or engaged in the procurement, manufacture, assembling or furnishing of any
such materials, equipment, supplies or services to be acquired under such contract, on account of race, creed, color, national origin, ancestry, marital
status, gender identity or expression, affectional or sexual orientation or sex;

c. There may be deducted from the amount payable to the contractor by the contracting public agency, under this contract, a penalty of $50.00 for each
person for each calendar day during which such person is discriminated against or intimidated in violation of the provisions of the contract; and

d. This contract may be canceled or terminated by the contracting public agency, and all money due or to become due hereunder may be forfeited, for
any violation of this section of the contract occurring after notice to the contractor from the contracting public agency of any prior violation of this section
of the contract.

No provision in this section shall be construed to prevent a board of education from designating that a contract, subcontract or other means of
procurement of goods, services, equipment or construction shall be awarded to a small business enterprise, minority business enterprise or a women's
business enterprise pursuant to P.L.1985, ¢.490 (C.18A:18A-51 et seq.).



of GLOUCESTER COUNTY
1972

CONTRACT CLOSE OUT DOCUMENTS

The following documents are required prior to final payment



SUPPLIER LIST

LIST OF JOB SUPPLIERS AND SUBCONTRACTORS
FOR FUTURE MAINTENANCE AND REPLACEMENT PARTS

PROJECT:

PROJECT SITE:

TRADE COMPANY NAME CONTACT WOR(‘;EONE
CONTRACTOR OR SUPPLIER ITEMS(S) SUPPLIED

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE

NAME

ADDRESS

PHONE




CERTIFICATE OF GUARANTY

PROJECT:
DESCRIPTION:
OWNER:

CONTRACTOR:

GUARANTY PERIOD:
DATE OF COMPLETION:
DATE OF GUARANTY EXPIRATION:

The above named Contractor agrees to guaranty all materials and workmanship for the
above named Project for the specified guaranty period stipulated by this contract. Neither
the Final Certificate of Payment nor any provision in the Contract Documents nor partial or
entire occupancy of the premises by the PHA shall constitute an acceptance of work not
done in accordance with the Contract Documents or relieve the Contractor of liability with
respect to any express warranties of responsibility for faulty materials or workmanship. All
warranties of construction as prescribed by the Construction Documents shall remain in full
effect. The Contractor shall remedy any defects in the work and pay for any damage to
other work resulting therefrom, which shall appear within the specified guaranty period of
from the date of final acceptance of the work as specified
above. The PHA shall notify the Contractor, in writing, of observed defects with
reasonable promptness. If the Contractor fails to remedy any failure, defect, or damage
within a reasonable time after receipt of notice, the PHA shall have the right to replace,
repair or otherwise remedy the failure, defect or damage at the Contractor’s expense.
Nothing in this Certificate of Guaranty shall be construed to establish a period of limitation
with respect to other obligations which the Contractor might have specified above, relates
only to the specific obligation of the Contractor to Guaranty the Work, and has no
relationship to the time within which the obligation to comply with the Contract Documents
may be sought to be enforced, nor to the time within which proceedings may be
commenced to establish the Contractor’s liability with respect to the Contractor’s
obligations other than specifically to Guaranty the Work.

SIGNED BY:
PRINT NAME:
TITLE:
FIRM NAME:
DATE:
Subscribed and sworn to before me this day of , 20
NOTARY PUBLIC
My Commission expires , 20
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CERTIFICATE OF COMPLETION
(CONSOLIDATED)

THIS IS TO CERTIFY that, to the best of the undersigned’s knowledge, all work and materials have been carefully inspected
by duly authorized representatives or agents of the Housing Authority of Gloucester County, hereinafter called the Public
Housing Agency (PHA), and that , hereinafter called the
Contractor, has furnished all labor, materials, and services required for

Work Title: located at
Work Site:

in accordance with the requirements of the Specifications and Drawings and Contract No. , dated
, between the Public Housing Agency and the Contractor.

THIS IS TO CERTIFY:

1. That all work covered by this contract, required to be completed on , was actually completed
on ;

2. That all changes permitted or required to be made, except minor modifications and field adjustments, have been
authorized by written and duly approved Change Orders, and all stop orders have been confirmed and listed in writing;

3. That all Proceed Orders have been supported by approved Change Orders equitably adjusting the contract price
and/or time, where adjustment is indicated:;

4. That Change Orders Nos. constitute the only
amendments to the contract price and/or time, and that ALL Change Orders issued in connection with this contract
have been furnished or performed,;

5. That the Public Housing Agency has obtained from the Contractor the attached Certificate and Release releasing the
Public Housing Agency in full from all further claims under this contract;

6. That all laborers and mechanics have been paid not less than the minimum wage rates as established in said contract,
and that there have been no claims made for infringement of any patent;

7. That no claims of any nature by any laborer, mechanic, subcontractor, material man, or vendor are outstanding
against the Public Housing Agency; and

8. That:

Date for Completion fixed in contract..................ccovenee.
Date for Completion as extended.............ccoevvieviiiiiiiennns
Actual Completion date of contract work........................

Original Contract PriCe.........ocvviiiiiiiiii e e v
Authorized AdditionS..........oooeiii i
SUBLOLAL. .. cee e
Authorized deductions excluding liquidated damages.........
ADJUSTED CONTRACT PRICE.........ccvvviiiiiiiin,
LESS:

Total Payments to Contractor............cocoveveiniineininennns
Total Amount of Liquidated Damages assessed................

BALANCE. ...

and
9. That voucher for final payment in the amount of

$ ) is due and payable.
CERTIFIED: CERTIFIED: CONCURED IN:
CONTRACTOR PHA ARCHITECT
By By By
Title Title Title

Date Date Date




CONTRACTOR’S CERTIFICATE AND RELEASE

FROM:

TO:

REFERENCE: Contract No. Entered into the Day of , 20

Between the Housing Authority of Gloucester County, hereinafter called the PHA

And (contractor)

Of (city) , (state) , hereinafter called the Contractor

For the:

Project No.

Located in

KNOW ALL MEN BY THESE PRESENTS:

1. The undersigned hereby certifies that there is due and payable under the contract and duly approved Change Orders
and modifications the undisputed balance of $

2. The undersigned further certifies that in addition to the amount set forth in paragraph 1 hereof, there are outstanding
and unsettled the following items which he claims are just and due and owing by the PHA to the Contractor:

a.
b.
C.
3. The undersigned further certifies that all work required under this contract including work required under Change
Orders numbered has been performed in accordance with the terms thereof, and

that there are no claims of laborers or mechanics for unpaid wages arising out of the performance of this contract,
and all Subcontractors were in conformity with the contract provisions relating to said wage rates.

4. Except for the amounts stated in paragraphs 1 and 2 hereof, the undersigned has received from the PHA all sums of money
payable to the undersigned under or pursuant to the aforementioned contract or any change or modification thereof.

5. That in consideration of the payment of the amount stated in paragraph 1 hereof, the undersigned does hereby
release the PHA from any and all claims arising under or by virtue of this contract except the amounts listed in
paragraph 2 hereof; provided, however, that if for any reason the PHA does not pay in full the amount stated in
paragraph 1 hereof, said deduction shall not affect the validity of this release, but that amount so deducted shall be
automatically included under paragraph 2 as an amount which the Contractor has not released but will release upon
payment thereof. The Contractor further certifies that upon payment of the amounts listed in paragraph 2 thereof, he
will release the PHA from any and all claims of any nature whatsoever arising out of said contract or modification
thereof, and will execute such further releases and assurances as the PHA may request.

IN WITNESS WHEREOQF, the undersigned has signed and sealed this instrument this day of , 20

(SEAL)

(Signature and title of officer)

, being first duly sworn on oath, deposes and says, first, that he/she
is the of the , second, that he/she has read the
foregoing Certificate and Release by him/her subscribed as of the

Affiant further states that the matters and things stated therein are, to the best of his/her knowledge and belief, true.

Subscribed and sworn to before me this day of , 20

NOTARY PUBLIC
My commission expires




CONTRACTOR'S OWNER .
AFFIDAVIT OF CONTRACTOR O
PAYMENT OF aBSETY g
DEBTS AND CLAIMS OTHER 0
TO (Owner): PROJECT NO:
CONTRACT NO:
CONTRACT DATE:
PROJECT:
State of:
County of:

EXCEPTIONS: (If none, write “None”. If required by the Owner, the Contractor shall furnish bond satisfactory to

the Owner for each exception.)

The undersigned hereby certifies that, except as listed below, he has paid in full or has otherwise satisfied all
obligations for all materials and equipment furnished, for all work, labor, and services performed, and for all
known indebtedness and claims against the Contractor for damages arising in any manner in connection with
the performance of the Contract referenced above for which the Owner or his property might in any way be
held responsible.

SUPPORTING DOCUMENTS ATTACHED HERETO:

Consent of Surety to Final Payment,
whenever Surety is involved, Consent of
Surety is required. Use CONSENT OF
SURETY form for this purpose.

Indicate attachment: (yes ) (no ).

The following supporting documents should be
Attached hereto if required by the owner:

1.

Contractor’'s Release or Waiver of Liens,
conditional upon receipt of final payment.

Separate Releases or Waivers of Liens,
from Subcontractors and material and
equipment suppliers, to the extent required
by the Owner, accompanied by a list thereof.

Contractor’s Affidavit of Release of Liens.

CONTRACTOR:

Address:

By:

Name & Title:

Subscribed and sworn to before me this

day of

, 20

Notary Public:

My Commission Expires:



CONTRACTOR’S OWNER =
AFFIDAVIT OF CONTRACTOR O
RELEASE OF LIENS SURETY O
HUD O
OTHER O
TO (Owner): PROJECT NO:

CONTRACT NO:
CONTRACT DATE:

PROJECT:

State of:
County of:

The undersigned hereby certifies that, to the best of his/her knowledge, information and belief, except as
listed below, the Releases or Waivers of Lien attached hereto include the Contractor, all Subcontractors, all
suppliers of material and equipment, and all performers of work, labor or services who have or may have liens
against any property of the Owner arising in any manner out of the performance of the Contract referenced
above.

EXCEPTIONS: (If none, write “None”. If required by the Owner, the Contractor shall furnish bond satisfactory to
the Owner for each exception.)

SUPPORTING DOCUMENTS ATTACHED HERETO: | CONTRACTOR:

1. Contractor’'s Release or Waiver of Liens, Address:
conditional upon receipt of final payment.

2. Separate Releases or Waivers of Liens,

from Subcontractors and material and By:
equipment suppliers, to the extent required
by the Owner, accompanied by a list thereof. Name & Title:

Subscribed and sworn to before me this

day of , 20

Notary Public:

My Commission Expires:



Housing Authority of Gloucester County

rev. Dec. 2009

Form CO 1

(Previous Editions are Obsolete)

Please Type or Print Legibly

CHANGE ORDER

(FOR CONSTRUCTION CONTRACTS)

Contract Number

FINANCE DEPARTMENT

Contractor/Supplier (Name & Address)

Original Contract Date

Change Order Number

JProject Name and Number

Date of Change Order

Contract Type/Description

Work Item No. (if any)

IDescription of Change Order: Amount
1.
2.
3.
4,
5.
6.
7.
8.
9.
10.
1.
12.
13.
14.
15.
Total for this Change Order
Statement of Justification for change:
CONDITIONS: Original Contract Amount:
A. The aforementioned change, and work affected thereby, are Net Change by Previous Change Orders:
subject to all contract stipulations and covenants. Other:
B. The rights of the Authority/Contracting Unit are not prejudiced. Contract Amount Prior to this C.O.:
C. All claims against the Authority which are incidental to or as This Change Order Amount:
a consequence of the aforementioned change are satisfied. Revised Contract Amount:
TIME ADJUSTMENT (If any) :
JCONTRACTOR'S ACCEPTANCE ARCHITECT / ENGINEER APPROVAL
SIGNATURE DATE | SIGNATURE DATE
Architect
PRINTED NAME TITLE | PRINTED NAME TITLE
IPHA / PROJECT MANAGEMENT APPROVAL PHA / CONTRACTING OFFICER APPROVAL
SIGNATURE DATE | SIGNATURE DATE
PRINTED NAME TITLE | PRINTED NAME TITLE

JPHA / JOB COORDINATOR APPROVAL

SIGNATURE

DATE

PRINTED NAME

TITLE

DOCUMENT DISTRIBUTION

PHA - Project File

PHA - Contracting Officer
PHA - Finance Department
HUD

Other:

Qoood

[] Contractor
[] Architect/Engineer




HOUSING AUTHORITY of GLOUCESTER COUNTY

Administrative Office: 100 Pop Moylan Boulevard, Deptford, New Jersey 08096
Telephone: (856) 845-4959 Fax: (856) 384-9044

of GLOUGESTER COUNTY

Form PVO1HA P nvM E“'I' “n“c“En PVICLAIM NO.
Rev. June 2008

(Previous Editions are Obsolete) COMPLETE PARTS A,B & C - TYPE OR PRINT LEGIBLY OFFICIAL USE ONLY

OFFICIAL/FINANCE USE ONLY

VENDOR NO. WORK ITEM CONTRACT NO. P.O. NO. SYS ENTRY DATE ENTRY BY FISCAL PERIOD BATCH NO.

PART A CLAIMANT/VENDOR NAME AND ADDRESS FEDERAL TAXPAYER I.D. NUMBER (ENTRY REQUIRED)

TELEPHONE FAX NO.

NAME / EMAIL OF INDIVIDUAL SUBMITTING THIS CLAIM

PART B UNIT | DESCRIPTION OF \ UNIT | Tax Exempt

DATE | QUANTITY | GOODS AND/OR SERVICES | COST | AMOUNT
NOTICE: INVOICES NOT ACCOMPANIED BY A SIGNED VOUCHER WILL DELAY PAYMENT '"]TA[ s
PLEASE USE A SEPARATE VOUCHER FOR ADDITIONAL SPACE

PART C CLAIMANT'S DECLARATION AND CERTIFICATION (ORIGINAL SIGNATURE REQUIRED)

| do solemnly declare and certify under the penalties of the law that the within bill is correct in all its particulars; that the articles have been
furnished or services rendered as stated therein; that no bonus has been given or received by any person or persons with the knowledge of
this claimant in connection with the above claim; that the amount therein stated is justly due and owing; and that the amount charged is a
reasonable one.
Claimant's SIGNAtUE...........oiiiiiiiii e THIE i Date .....cccoovvciiiee

OFFICIAL USE ONLY - DO NOT WRITE BELOW
RECURRING CLAIM PAYMENT RECORD

PROGRAM/PROJECT(s):
FREQ PMTS AMOUNT BANK CODE CHECK NO. DATE BOARD OF COMMISSIONERS
BILL LIST NO. DATE:
FUND G/L NO. SUB. ACCT c.c. PRJ AMOUNT DELIVERY/DOCUMENTS RECEIVED & CHECKED

Signature Date

APPROVED FOR PAYMENT

Signature Date

OFFICER'S CERTIFICATION

1, having knowldege of the facts in the course of regular procedures, certify that the articles have
been received or the services rendered; said certification being based on knowledge of an official
or employee, signed delivery slips or other reasonable procedures.

(Appropriated Accounts)

ACCOUNTING CLASSIFICATION

Signature Date




U.S. Department of Housing OMB Approval No. 2577-0157
Schedule of Amounts for and Urbian Development (Exp. 12/31/2011)

Contract Payments Office of Public and Indian Housing

No progress payments shall be made to the contractor unless a schedule of amounts
for contract payments in accordance with the construction contract is received.

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

Construction practices and HUD administrative requirements establish the need that HAs maintain certain records or submit certain documents in conjunction
with the oversight of the award of construction contracts for the construction of new low-income housing developments or modernization of existing
developments. These forms are used by HAs to provide information on the construction progress schedule and schedule of amounts for contract payments.
Responses to the collection of information are required to obtain a benefit or to retain a benefit. The information requested does not lend itself to confidentiality.

Project Name and Location Project Number

Name, Address, and Zip Code of Contractor

Nature of Contract Contract Number
Approved for Contractor by Title Date (mm/dd/yyyy)
Approved for Architect by Title Date (mm/dd/yyyy)
Approved for Owner by Title Date (mm/dd/yyyy)

Item Unit of Unit Price Amount of Amount of

No. Description of Iltem Quantity Measure in Place Sub-ltem Principal Item

(1) (2 3 4 (5) (6) (7)

0
0

Total Amount of Contract or Carried Forward $

To the best of my knowledge, all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Signature of authorized represenative Date signed (mm/dd/yyyy)

) " form HUD-51000 (7/97)
Previous editions are obsolete Page 1 of ref Handbooks 7417.1 and 7485.1



Instructions for Preparation of form HUD-51000

1. A separate breakdown is required for each project and prime
contract instructions for preparation are given below.

a.

b.

Heading. Enter all identifying information required for both
forms.

Columns 1 and 2. In column 1, enter the item numbers starting
with No. 1, and in column 2 enter each principal division of work
incorporated in the contract work.

(1) Master List. The Master list contains the basic items into
which any construction contract may be subdivided for the
purpose of preparing the Construction Progress Schedule
and the Periodical Estimates for Partial Payments. Only
those items shall be selected which apply to the particular
contract. To ensure uniformity, no change shall be made in
the item numbers. Generally, about 25 to 40 major items
appear in a contract.

Items Subdivided. In the Contractor's breakdown, against
which all periodical estimates will be checked prior to pay-
ment, each major item must be subdivided into sub-items
pertinent to the project involved and in agreement with the
Contractor's intended basis for requesting monthly pay-
ments.

@

~

Column 3. Enter the total quantity for each sub-item of each
principal division of work listed in the breakdown.

d. Column 4. Enter the appropriate unit of measure for each sub-
item of work opposite the quantities described in column 3, such
as “sq. ft.,” “cu. yd.,” “tons,” “Ib.,” “lumber per M/BM,” “brickwork
per M,” etc., applicable to the particular sub-item. Items shown
on “lump sum” or equivalent basis will be paid for only on
completion of the whole item and not on a percentage of
completion basis.

e. Column 5. Enter the unit price, in place, of each sub-item of
work.

f. Column 6. Enter the amount of each sub-item obtained by
multiplying the quantities in column 3 by the corresponding unit
prices in column 5.

g. Column 7. Enter the amount of principal item only, obtained by
adding the amounts of all sub-items of each principal division of
work listed in column 6. Continue with the breakdown on form
HUD-51000.

h. The “Schedule of Amounts for Contract Payments” shall be
signed and dated in the space provided at the bottom of each
sheet of the form by the individual who prepared the breakdown
for the Contractor.

. The minimum number of copies required for each submission for

approval is an original and two copies. When approved, one fully
approved copy will be returned to the Contractor.

Master List of ltems

Iltem No. Division of Work Iltem No. Division of Work Iltem No. Division of Work
1 Bond 20 Rough Carpentry Site Improvements
2 General Conditions \1 21 Metal Bucks 44 Retaining Walls
3 Demolition & Clearing 22 Caulking 45 Storm Sewers
23 Weatherstripping 46 Sanitary Sewers
Structures 24 Lath & Plastering-Drywall 47 Water Distribution System
4 General Excavation 25 Stucco 48 Gas Distribution System
5 Footing Excavation 26 Finish Carpentry 49 Electrical Distribution System
6 Backfill 27 Finish Hardware 50 Street & Yard Lighting
7 Foundation Piles & Caissons 28 Glass & Glazing 51 Fire & Police Alarm System
8 Concrete Foundations 29 Metal Doors 52 Fire Protection System
9 Concrete Superstructures 30 Metal Base & Trim 53 Street Work
10 Reinforcing Steel 31 Toilet Partitions 54 Yard Work
11 Waterproofing & Dampproofing 32 Floors 55 (Other)
12 Spandrel Waterproofing 33 Painting & Decorating 56 (Other)
13 Structural Steel 34 Screens
14 Masonry 35 Plumbing Equipment
15 Stonework 36 Heating 57 Shades & Drapery Rods
16 Miscellaneous & Ornamental Metal 37 Ventilating System 58 Ranges
17 Metal Windows 38 Electrical 59 Refrigerators
18 Roofing 39 Elevators 60 Kitchen Cabinets & Work Tables
19 Sheet Metal 40 Elevator Enclosures—Metal 61 Laundry Equipment
41 Incinerators—Masonry & Parts 62 (Other)
42 (Other)
43 (Other) 63 Punch List \2

1 General Conditions should be 3% to 5% of contract amount.
2 Punch List should be approximately 1/2 of 1% or $30 per dwelling unit, whichever is greater.

64 Lawns & Planting

Previous editions are obsolete

form HUD-51000 (7/97)
ref Handbooks 7417.1 and 7485.1



i i i U.S. Department of Housing OMB Approval No. 2577-0157
Periodic Estimate for and Urban Development (exp. 12/31/2011)

Partial Payment Office of Public and Indian Housing

Submit original and one copy to the Public Housing Agency.
Complete instructions are on the back of this form.

Public reporting burden for this collection of information is estimated to average 3.5 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.
This information is collected under the authority of Section 6(c) of the U.S Housing Act of 1937 and HUD regulations. HAs are responsible for contract
administration to ensure that the work for project development is done in accordance with State laws and HUD requirements. The contractor/subcontractor
reports provide details and summaries on payments, change orders, and schedule of materials stored for the project The information will be used to ensure
that the total development costs, identified in the ACC, are kept as low as possible and consistent with HUD construction requirements. Responses to
the collection are necessary to obtain a benefit. The information requested does not lend itself to confidentiality.

Name of Public Housing Agency Periodic Estimate Number Period

From (mm/dd/yyyy) To (mm/dd/yyyy)

Location of Project Project Number
Name of Contractor Contract Number
Iltem Number Description of Iltem Completed to Date
(1) (2 (3)
$
Value of Contract Work Completed to Date (Transfer this total to line 5 on back of this sheet) $

Previous editions are obsolete ref. Handbooks 7417.1 & 7450.1 form HUD-51001 (3/92)



Instructions

Headings. Enter all identifying data required. Periodic estimates must Certifications. The certification of the contractor includes the analysis of
be numbered in sequence beginning with the number 1. amounts used to determine the net balance due. In the first paragraph, enter
the name of the Public Housing Agency, the contractor, and the date of the
contract. Enter the calculations used in arriving at the "Balance Due This
Payment" on lines 1 through 16.

Columns 1 and 2. The"ltem Number"and "Description of Item" must
correspond to the number and descriptive title assigned to each principal
division of work in the "Schedule of Amounts for Contract Payments",

form HUD-51000. Enter the contractor's name and signature in the certification following line 16.
Column 3. Enter the accumulated value of each principal division of The latter portion of this certification relating to payment of legal rates of
work completed as of the closing date of the periodic estimate. Enter the wages, is required by the contract before any payment may be made.
total in the space provided. However, if the contractor does not choose to certify on behalf of his/her

subcontractors to wage payments made by them, he/she may modify the
language to cover only himself /herself and attach a list of all subcontractors
who employed labor on the site during the period covered by the Periodic
Estimate, together with the individual certifications of each.

Certification of the Contractor or Duly Authorized Representative

According to the best of my knowledge and belief, | certify that all items and amounts shown on the other side of this form are correct; that all work has
been performed and material supplied in full accordance with the items and conditions of the contract between the (name of owner)

and (contractor)
dated (mm/dd/yyyy) , and duly authorized deviations, substitutions, alterations, and additions; that the following is a

true and correct statement of the Contract Account up to and including the last day of the period covered by this estimate, and that no part of the "Balance Due
This Payment" has been received.

1. Original Contract Amount $
Approved Change Orders:

2. Additions (Total from Col. 3, form HUD-51002) $

3. Deductions (Total from Col. 5, form HUD-51002) $ (net) $

4. Current Adjusted Contract Amount (line 1 plus or minus net) $
Computation of Balance Due this Payment

5. Value of Original Contract work completed to date (from other side of this form) $
Completed Under Approved Change Orders

6. Additions (from Col. 4, form HUD-51002) $

7. Deductions (from Col.5, form HUD-51002) $ (net) $

8. Total Value of Work in Place (line 5 plus or minus net line 7) $

9. Less: Retainage, % $

10. Net amount earned to date (line 8 less line 9) $

11. Less: Previously earned (line 10, last Periodic Estimate) $

12. Net amount due, work in place (line 10 less line 11) $
Value of Materials Properly Stored

13. At close of this period (from form HUD-51004) $

&

14. Less: Allowed last period
15. Increase (decrease) from amount allowed last period $
16. Balance Due This Payment $

| further certify that all just and lawful bills against the undersigned and his/her subcontractors for labor, material, and equipment employed in the performance
of this contract have been paid in full in accordance with the terms and conditions of this contract, and that the undersigned and his/her subcontractors have
complied with, or that there is an honest dispute with respect to, the labor provisions of this contract.

Name of Contractor Signature of Authorized Representative Title Date (mm/dd/yyyy)

Certificate of Authorized Project Representative and of Contracting Officer

Each of us certifies that he/she has checked and verified this Periodic Estimate No. ; that to the best of his/her knowledge and belief it is a true
statement of the value of work performed and material supplied by the contractor; that all work and material included in this estimate has been inspected by
him/her or by his/her authorized assistants; and that such work has been performed or supplied in full accordance with the drawings and specifications, the
terms and conditions of the contract, and duly authorized deviations, substitutions, alterations, and additions, all of which have been duly approved.

We, therefore, approve as the "Balance Due this Payment" the amount of $

Authorized Project Representative Date (mm/dd/yyyy) , Contracting Officer Date (mm/dd/yyyy)

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Previous editions are obsolete ref. Handbooks 7417.1 & 7450.1 form HUD-51001 (3/92)



U.S. Department of Housing OMB Approval No. 2577-0157
Schedule of and Urban Development (exp. 12/31/2011)
Change Orders Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

This information is collected under the authority of Section 6(c) of the U.S Housing Act of 1937 and HUD regulations. HAs are responsible for contract
administration to ensure that the work for project development is done in accordance with State laws and HUD requirements. The contractor/subcontractor
reports provide details and summaries on payments, change orders, and schedule of materials stored for the project The information will be used to ensure
that the total development costs, identified in the ACC, are kept as low as possible and consistent with HUD construction requirements. Responses to
the collection are necessary to obtain a benefit. The information requested does not lend itself to confidentiality.

Instructions: Contractors use this form for reporting the details of approved Change Orders. Attach an original (or a opy) to each copy of the Periodic
Estimate for Partial Payment (form HUD-51001) submission, and send to the Public Housing Agency. Complete all entries. Only Change Orders which
bear the signatures required by the contract are to be recorded.

Name of Public Housing Agency Supporting Periodic Estimate Period
for Partial Payment Number From (mm/dd/yyyy) to (mm/dd/yyyy)
Location of Project Project Number
Name of Contractor Contract Number
Approved Change Orders Additions Deductions
Change Order Dated Total Amount Value of Work Total Amount
Number (mm/dd/yyyy) of Change Order Completed to Date of Change Order
(1) 2 3 4 (5)
$ $ $
Totals $ $ $
Authorized Project Representative Date (mm/dd/yyyy)

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

. " form HUD-51002 (3/92)
Previous editions are obsolete. ref. Handbooks 7417.1 & 7450.1




H U.S. Department of Housing OMB Approval No. 2577-0157
Schedule of Materials Stored . iee o o ment o, 12/1/2011)

Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 1.5 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

This information is collected under the authority of Section 6(c) of the U.S Housing Act of 1937 and HUD regulations. HAs are responsible for contract
administration to ensure that the work for project development is done in accordance with State laws and HUD requirements. The contractor/subcontractor
reports provide details and summaries on payments, change orders, and schedule of materials stored for the project The information will be used to ensure
that the total development costs, identified in the ACC, are kept as low as possible and consistent with HUD construction requirements. Responses to
the collection are necessary to obtain a benefit. The information requested does not lend itself to confidentiality.

Instructions: This form is to be used to support the Periodic Estimate for Partial Payment (form HUD-51001). The contractor must prepare a separate
schedule for his/her materials and for those of his/her subcontractors. Attach an original (or a copy ) to each copy of the Summary of Materials Stored
(form HUD-51004). Enter all identifying data and list materials stored. The listing of materials stored must correspond to the arrangement established
on the Schedule of Contract Payments (form HUD-51000) and each item will be keyed by corresponding item number. This form must be signed as noted.
Name of Public Housing Agency Supporting Periodic Estimate Period

for Partial Payment Number From (mm/dd/yyyy) To (mm/dd/yyyy)

Name and Location of Project Project Number

Name of General Contractor Contract Number

Name of Subcontractor Subcontract Number

Item Number* Description and Quality Quantity Unit of Measure | Unit Price at Site Total Price
Amount Carried Forward $

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00
0.00
0.00

0.00

0.00
0.00

0.00
0.00
0.00

Total Amount or Amount Carried Forward $

Prepared by (Contractor's Representative) Date (mm/dd/yyyy)| Checked by (Owner's Representative) Date (mm/dd/yyyy)

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

* As identified in Schedule of Amounts for Contract Payments, form HUD-51000. Clear Al Print form HUD-51003 (3/92)
Previous editions are obsolete ref. Handbooks 7417.1 & 7450.1

el el



i U.S. Department of Housing OMB Approval No. 2577-0157
Summary of Materials Stored and Urtian Development PG

Office of Public and Indian Housing

Public reporting burden for this collection of information is estimated to average 2.5 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. This agency may
not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collecton displays a valid OMB control number.

This information is collected under the authority of Section 6(c) of the U.S Housing Act of 1937 and HUD regulations. HAs are responsible for contract
administration to ensure that the work for project development is done in accordance with State laws and HUD requirements. The contractor/subcontractor
reports provide details and summaries on payments, change orders, and schedule of materials stored for the project The information will be used to ensure
that the total development costs, identified in the ACC, are kept as low as possible and consistent with HUD construction requirements. Responses to
the collection are necessary to obtain a benefit. The information requested does not lend itself to confidentiality.

Instructions: This form is for the Contractor to summarize the value of materials stored at the site (as shown on the schedule, form HUD-51003). Use
a separate line for the contractor and each of his/her subcontractors. Prepare an original and one copy, attach form HUD-51003, and send to the Public
Housing Agency with the Periodic Estimate for Partial Payment, form HUD-51001. Payment Value. No more than 90 percent of the estimated value of
the stored materials will be allowed, and only the net amount will be carried to line 13 on the back of the Periodic Estimate for Partial Payment, form HUD-51001.
Signatures. This form must be signed by those employees of the contractor and of the Public Housing Agency who prepare and check the Schedule of
Materials Stored, form HUD-51003.

Name of Public Housing Agency Supporting Periodic Estimate Period
for Partial Payment Number From (mm/dd/yyyy) To (mm/dd/yyyy)

Location of Project Project Number
Name of General Contractor Contract Number
Name of General Contractor or Subcontractor Amounts
General Contractor $
Subcontractors $

Total $

Less 10% $

Net $
Prepared by Date (mm/dd/yyyy) Checked by Date (mm/dd/yyyy)

0

| certify that | or my authorized representatives have examined and checked in detail the invoices representing the cost of materials set forth
in appended "Schedule of Materials Stored", form HUD-51003, dated (mm/dd/yyyy)

submitted by consisting of sheets with an indicated cost
of $ , and find that the net unit prices set forth in the schedule are the same or less than the invoices examined,
and that such materials were suitably stored at the site of the development as of (date)(mm/dd/yyyy)

Name of Owner By (Authorized Representative) Title Date (mm/dd/yyyy)

Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.S.C. 3729, 3802)

Previ it bsolet form HUD-51004 (3/92)
revious editions are obsolete ref. Handbooks 7417.1 & 7450.1




o GLOUCESTER COUNTY
1972

WAGE RATES



General Decision Number: NJ190032 01/04/2019 NJ32
Superseded General Decision Number: NJ20180032
State: New Jersey

Construction Type: Building

County: Gloucester County in New Jersey.

BUILDING CONSTRUCTION PROJECTS (does not include single family
homes or apartments up to and including 4 stories).

Note: Under Executive Order (EO) 13658, an hourly minimum wage
of $10.60 for calendar year 2019 applies to all contracts
subject to the Davis-Bacon Act for which the contract is awarded
(and any solicitation was issued) on or after January 1, 2015.
If this contract is covered by the EO, the contractor must pay
all workers in any classification listed on this wage
determination at least $10.60 per hour (or the applicable

wage rate listed on this wage determination, if it is higher)
for all hours spent performing on the contract in calendar
year 2019. If this contract is covered by the EO and a
classification considered necessary for performance of work on
the contract does not appear on this wage determination, the
contractor must pay workers in that classification at least
the wage rate determined through the conformance process set
forth in 29 CFR 5.5(a) (1) (ii) (or the EO minimum wage rate,

if it is higher than the conformed wage rate). The EO minimum
wage rate will be adjusted annually. Please note that

this EO applies to the above-mentioned types of contracts
entered into by the federal government that are subject

to the Davis-Bacon Act itself, but it does not apply

to contracts subject only to the Davis-Bacon Related Acts,
including those set forth at 29 CFR 5.1 (a) (2)-(60). Additional
information on contractor requirements and worker protections
under the EO is available at www.dol.gov/whd/govcontracts.

Modification Number Publication Date
0 01/04/2019

ASBE0014-004 05/01/2018
Rates Fringes

ASBESTOS WORKER/HEAT & FROST
INSULATOR (Includes the
application of all insulating
materials, protective
coverings, coatings and
finishings to all types of
mechanical systems; also, the
application of firestopping
material to openings and
penetrations in walls,
floors, ceilings and curtain
walls; also, all lead

Carino Park Apartments Removal and Replacement of Kitchen Floors




BRNJ0002-013 05/01/2018

Bricklayer.......ee oo eeeeeeennnn $ 42.20

Work on high stacks: 22% per hour additional.

Rates

Marble setter.............oo.... $ 58.91
BENJO007-014 07/01/2018

Rates

TERRAZZO WORKER/SETTER........... $ 55.38
BRNJ0007-017 06/04/2018

Rates

Tile finisher.................. $ 40.22

Tile setter......ccvviivivnn. S 46.56

Tile finisher:

Fringes

27.07
32.69

Work grouting all epoxy: $10.00 additional per day.

* CARP0006-009 11/01/2018

CARPENTER (Scaffold Builder)..... $ 49.51

The first sixty feet at the regular rate,

Fringes

57%

10% per hour

additional for each additional fifty feet thereafter.

* CARP0006-010 11/01/2018
Rates

CARPENTER
Including Acoustical
Ceiling Installation,
Drywall Hanging, Formwork,
Batt and Blown Insulation...$ 49.51

Carino Park Apartments

Removal and Replacement of Kitchen Floors




CARP0454-009 05/01/2016

Rates Fringes

PILEDRIVERMAN. ... ...t $ 43.95 31.32

PAID HOLIDAYS:
New Year's Day, Washington's Birthday, Memorial Day,
Independence Day, Labor Day, Thanksgiving Day and Christmas
Day; provided that the worker works any of the three days

in the five-day work week preceding the holiday and the
first work day after the holiday.

CARP0715-007 11/01/2018

Rates Fringes
Millwright........ooooiii... $ 49.59 58%+.20

Work of erection and dismantling of elevators and towers,
such as concrete conveyors and temporary material
elevators, scaffolding or other structures to be used as
scaffolding inside or outside of buildings: the first sixty
feet at the regular rate, 10% per hour additional for each
additional fifty feet thereafter.

ELEC0351-007 10/01/2018

Rates Fringes

Electricians: (Including Low
Voltage Wiring)

Cable splicer on lead cable.$ 46.51 72.54% + .65

Electrician and cable

splicer. ... $ 47.04 77.87%+.65
ELEV0005-004 01/01/2018

Rates Fringes
Elevator mechanic.............. $ 55.76 32.65

PAID HOLIDAYS:

New Year's Day, Memorial Day, Independence Day, Labor
Day, Veteran's Day, Thanksgiving Day, the Friday after
Thanksgiving Day, and Christmas Day.

PAID VACATION:

Employer contributes 2% of basic hourly rate as vacation
pay credit for 6 months to 5 years of service, and 4% for 5
years or more of service.

ENGI0825-020 07/01/2018

Rates Fringes

Carino Park Apartments Removal and Replacement of Kitchen Floors




Power equipment operators:

GROUP 1.....iiiiiiiiiin.. $ 51.77 30.45
GROUP 2.... .. $ 50.18 30.45
GROUP 3. ...ttt $ 48.27 30.45
GROUP 4. ... iiiiiiiiiiiie e $ 46.64 30.45
GROUP 5.ttt $ 44.93 30.45

Hazardous waste removal work:
Work on a state or federally designated hazardous waste site,
where the worker is in direct contact with hazardous
material, and when personal protective equipment is
required for respiratory, skin and eye protection: 20% per
hour additional.

PAID HOLIDAYS:
New Year's Day, Washington's Birthday observed, Memorial Day,
Independence Day, Labor Day, Presidential Election Day,
Veteran's Day, Thanksgiving Day and Christmas Day; provided
1) that the worker works three of the preceding five work
days before the holiday; or, the work day before the
holiday and the work day after the holiday; and, 2) that
the worker works the work day before and the work day after
the holiday.

DEFINITION OF GROUPS:

GROUP 1:

Backhoe, Including Backhoe Track; Boom; Concrete Paving
Machine; Crane (all types, including overhead and straddle
traveling type); Drill (down-the-hole drill, rotary drill,
self-propelled hydraulic drill, self-powered drill);
Elevating Grader; Excavator; Front End Loader (5 cu. yd.
and over); Piledriver (length of boom, including length of
leads, shall determine premium rate applicable); Trencher

GROUP 2:
Backhoe Loader Combo; Concrete Pumper; Grader/Blade (Finish);
Hoist; Hydraulic Crane, 10 Tons and under; Front End
Loader (2 cu. yd. but less than 5 cu. yd.); Scraper; Side
Boom

GROUP 3:
Asphalt Spreader; Bulldozer;Compressor (2 or 3) (in Battery)
(within 100 ft.); Forklift; Front End Loader (1 cu. yd.
and over but less than 2 cu. yd.); Lull; Mechanic; Paver,
Asphalt; Roller, Blacktop; Tractor;

GROUP 4:
Bobcat/Skid Loader; Compressor (Single); Farm Tractor; Front
End Loader (under 1 cu. yd.); Hydroseeder; Roller, Grade;
Pump, Hydraulic

GROUP 5:
Oiler

Carino Park Apartments Removal and Replacement of Kitchen Floors




TRON0399-007 07/01/2015

Rates Fringes
IRONWORKER (Structural,
Reinforcing and Ornamental)...... S 44.60 27.25
1ABO0008-001 05/01/2011
Rates Fringes
Asbestos Removal Laborer......... $ 28.37 21.62

The removal, abatement, enclosure and decontamination of
personal protective equipment, chemical protective clothing
and machinery relating to asbestos and/or toxic and
hazardous waste or materials which shall include but not
necessarily be limited to: the erection, moving, servicing
and dismantling of all enclosures, scaffolding and
barricades; the operation of all tools and equipment
normally used in the removal or abatement of asbestos and
toxic or hazardous waste or materials; the labeling,
bagging, cartoning, crating, or other packaging of
materials for disposal; the clean-up of the worksite; and
all other work incidental to the removal, abatement,
encapsulation, enclosure, and decontamination of asbestos
and toxic or hazardous waste or materials; and, in
addition, all work tasks involved in the maintenance and
operation of energy resource recovery plants (co-generation
plants)

LABO0222-006 07/01/2012

Rates Fringes
LABORER
MASON TENDER:
Brick/Cement/Concrete....... $ 29.85 23.07
LABO0222-009 07/01/2012
Rates Fringes
Laborers:
Asphalt Shoveler, Asphalt
Spreader, Common or
General Laborer, Landscape
Laborer, Pipelayer, Power
Tool Operator and
Screedman. « v v v ettt et $ 29.35 23.07
PAIN0021-035 05/01/2017
Rates Fringes
GlazZier . v e e ettt et ettt e teeeeenn $ 41.30 31.15

Work at 30 ft. above the working surface, or on a swing

Carino Park Apartments Removal and Replacement of Kitchen Floors




stage: $1.00 per hour additional.

Rates Fringes
DRYWALL FINISHER/TAPER........... $ 39.95 23.30
PAINO711-019 05/01/2017
Rates Fringes
PAINTER (Brush & Roller)......... $ 39.25 22.66
PAINTER (SPLay) « e v v veveeennneenn. $ 40.28 19.98
PLAS0592-035 05/01/2018
Rates Fringes
CEMENT MASON/CONCRETE FINISHER...S$ 38.45 36.46
PLUM0322-009 05/01/2018
Rates Fringes
PIPEFITTER (Including HVAC
Pipe Installation)............... $ 46.17 40.34
PLUMBER (Excluding HVAC Pipe
INsStallation) v e e e e eeeeeennnn S 46.17 40.34
ROOF0030-027 05/01/2017
Rates Fringes
Roofer
SHINGLES . ¢ vttt ettt eeeeeennn $ 36.15 29.76
SLATE AND TILE.......eeeeen.n $ 36.15 29.76
ALL OTHER WORK....e'veveuenn $ 36.15 29.76

Mopper, and operator of felt-laying machine: $.50 per hour
additional.

Work applying roofing material, on any new construction job,
on those days on which a felt-laying machine or slag
dispensing machine is used: $.50 per hour additional.

PAID HOLIDAY:
The last working day before Christmas, to be paid at the
rate of four hours pay.

SFNJ0692-003 01/01/2018
Rates Fringes

Sprinkler fitter (Fire
Sprinklers) « vttt $ 53.60 26.27

Carino Park Apartments Removal and Replacement of Kitchen Floors




SHEE0019-018 07/01/2010

Rates Fringes
Sheet metal worker (Including
HVAC Duct Installation).......... S 38.36 31.82
SHEET METAL WORKER (Sign
Makers & HangersS) «v.vueeeeeeeeennn. $ 23.92 16.72
Paid Holiday:
Election Day.
TEAMO676-003 05/01/2018
Rates Fringes
Truck drivers:
Dump Truck Drivers.......... $ 35.50 26.429
Off the Road Truck.......... $ 35.85 26.429

Hazardous waste removal work:
Work on a state or federally designated hazardous waste site,
where the worker is in direct contact with hazardous
materials, and when personal protective equipment is
required for respiratory, skin and eye protection: $3.00
per hour additional.

Work on a state or federally designated hazardous waste site,
where personal protection A, B, C or D is NOT required:
$1.00 per hour additional.

SHIFT WORK:
An owner mandated irregular shift staring any time other than
between 6:00 am and 8:00 am to receive $1.00 per hour, for
each hour worked, in addition to the regular rate of pay.

PAID HOLIDAYS:
New Year's Day, President's Day, Memorial Day, Independence
Day, Labor Day, Presidential Election Day, Veteran's Day
(or the day after Thanksgiving, at the option of the
contractor), Thanksgiving Day, the afternoon of the day
before Christmas (Dec. 24) provided that the worker works
in the morning, and Christmas Day, provided that the worker
works or is available for work on at least two days in the
week in which the holiday occurs.

BEREAVEMENT PAY:
In case of a death in the worker's immediate famiy (mother,
father, wife, husband, children, brother, sister, current
mother-in-law, current father-in-law, grandparents), the
worker shall be allowed leave not to exceed three (3) days
straight-time pay, provided that he or she shall receive no
pay unless the day of death and the burial day falls on a
regular work day, and not on days off, holidays, vacation,
Saturdays or Sundays.
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SUNJ2004-008 01/02/2009

Rates Fringes
PLASTERER. . . o it ittt ittt it $ 42.33 0.00
WELDERS - Receive rate prescribed for craft performing

operation to which welding is incidental.

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave
for Federal Contractors applies to all contracts subject to the
Davis-Bacon Act for which the contract is awarded (and any
solicitation was issued) on or after January 1, 2017. If this
contract is covered by the EO, the contractor must provide
employees with 1 hour of paid sick leave for every 30 hours
they work, up to 56 hours of paid sick leave each year.
Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including
preventive care; to assist a family member (or person who is
like family to the employee) who is 1ill, injured, or has other
health-related needs, including preventive care; or for reasons
resulting from, or to assist a family member (or person who is
like family to the employee) who is a victim of, domestic
violence, sexual assault, or stalking. Additional information
on contractor requirements and worker protections under the EO
is available at www.dol.gov/whd/govcontracts.

Unlisted classifications needed for work not included within
the scope of the classifications listed may be added after
award only as provided in the labor standards contract clauses
(29CFR 5.5 (a) (1) (ii)).

The body of each wage determination lists the classification
and wage rates that have been found to be prevailing for the
cited type(s) of construction in the area covered by the wage
determination. The classifications are listed in alphabetical
order of "identifiers" that indicate whether the particular
rate is a union rate (current union negotiated rate for local),
a survey rate (weighted average rate) or a union average rate
(weighted union average rate).

Union Rate Identifiers

A four letter classification abbreviation identifier enclosed
in dotted lines beginning with characters other than "SU" or
"UAVG" denotes that the union classification and rate were
prevailing for that classification in the survey. Example:
PLUM0198-005 07/01/2014. PLUM is an abbreviation identifier of
the union which prevailed in the survey for this
classification, which in this example would be Plumbers. 0198
indicates the local union number or district council number
where applicable, i.e., Plumbers Local 0198. The next number,
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005 in the example, is an internal number used in processing
the wage determination. 07/01/2014 is the effective date of the
most current negotiated rate, which in this example is July 1,
2014.

Union prevailing wage rates are updated to reflect all rate
changes in the collective bargaining agreement (CBA) governing
this classification and rate.

Survey Rate Identifiers

Classifications listed under the "SU" identifier indicate that
no one rate prevailed for this classification in the survey and
the published rate is derived by computing a weighted average
rate based on all the rates reported in the survey for that
classification. As this weighted average rate includes all
rates reported in the survey, it may include both union and
non-union rates. Example: SULA2012-007 5/13/2014. SU indicates
the rates are survey rates based on a weighted average
calculation of rates and are not majority rates. LA indicates
the State of Louisiana. 2012 is the year of survey on which
these classifications and rates are based. The next number, 007
in the example, is an internal number used in producing the
wage determination. 5/13/2014 indicates the survey completion
date for the classifications and rates under that identifier.

Survey wage rates are not updated and remain in effect until a
new survey 1is conducted.

Union Average Rate Identifiers

Classification(s) listed under the UAVG identifier indicate
that no single majority rate prevailed for those
classifications; however, 100% of the data reported for the
classifications was union data. EXAMPLE: UAVG-OH-0010
08/29/2014. UAVG indicates that the rate is a weighted union
average rate. OH indicates the state. The next number, 0010 in
the example, is an internal number used in producing the wage
determination. 08/29/2014 indicates the survey completion date
for the classifications and rates under that identifier.

A UAVG rate will be updated once a year, usually in January of
each year, to reflect a weighted average of the current

negotiated/CBA rate of the union locals from which the rate is
based.

WAGE DETERMINATION APPEALS PROCESS
1.) Has there been an initial decision in the matter? This can
an existing published wage determination
a survey underlying a wage determination

* a Wage and Hour Division letter setting forth a position on
a wage determination matter
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* a conformance (additional classification and rate) ruling

On survey related matters, initial contact, including requests
for summaries of surveys, should be with the Wage and Hour
Regional Office for the area in which the survey was conducted
because those Regional Offices have responsibility for the
Davis-Bacon survey program. If the response from this initial
contact is not satisfactory, then the process described in 2.)
and 3.) should be followed.

With regard to any other matter not yet ripe for the formal
process described here, initial contact should be with the
Branch of Construction Wage Determinations. Write to:

Branch of Construction Wage Determinations
Wage and Hour Division

U.S. Department of Labor

200 Constitution Avenue, N.W.

Washington, DC 20210

2.) If the answer to the question in 1.) is yes, then an
interested party (those affected by the action) can request
review and reconsideration from the Wage and Hour Administrator
(See 29 CFR Part 1.8 and 29 CFR Part 7). Write to:

Wage and Hour Administrator
U.S. Department of Labor

200 Constitution Avenue, N.W.
Washington, DC 20210

The request should be accompanied by a full statement of the
interested party's position and by any information (wage
payment data, project description, area practice material,
etc.) that the requestor considers relevant to the issue.

3.) If the decision of the Administrator is not favorable, an
interested party may appeal directly to the Administrative
Review Board (formerly the Wage Appeals Board). Write to:

Administrative Review Board
U.S. Department of Labor

200 Constitution Avenue, N.W.
Washington, DC 20210

4.) All decisions by the Administrative Review Board are final.

END OF GENERAL DECISION
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TECHNICAL SPECIFICATIONS



SCOPE OF WORK
INTRODUCTION

The Housing Authority of Gloucester County is soliciting sealed bids for the removal and replacement of
flooring within the apartment kitchens at Carino Park Apartments located at 100 Chestnut Street,
Williamstown, New Jersey 08094.

The building is 8 stories tall and consist of 100 apartments all of which are occupied and require the
removal of all existing VCT flooring in the kitchen area. The flooring is directly adhered to concrete plank
and will require removal of all adhesive and the application of a cement flashpatch to level and smooth
existing surface. Due to manufacturers recommendations other materials and or processes may be
necessary.

The new flooring to be a Luxury Vinyl Tile Plank and installed as per manufacturers specification. The
flooring is to extend over the entire surface of the kitchen area including under the stove and refrigerator
spaces. In ADA units (15 each) the flooring to extend under all kneeholes such as sink area.

Remove and replace all existing vinyl base along toe-kicks of cabinets and associated walls. Provide new
4” vinyl base along all walls and cabinet toe kicks. Provide new 2" Wide Rubber T-Molding transition strip
between flooring and carpeting.

Tile Plank to be a wood grain pattern, color and wood species to be owner’s choice based on
manufacturer’s standard selection.

Contractor will be responsible to move appliances and clean spaces as required to perform work, then
return them to their original locations when job is completed.

All debris and waste to be disposed of by contractor. Kitchen floor to be clean and ready for use when job
is completed. Corridors are to remain accessible during the installation and all materials stored and
stacked in a safe area as coordinated with building superintendent. If space is not available in building to
stored materials contractor to provide container in parking lot.

The project consists of all labor, materials, tools and equipment required to complete project.

The contractor is to take into consideration that the property will be fully occupied during construction and
must not interfere with the daily operation of the building or the safety of the senior residents while walking
through the site. Pathways are to be kept clear and the site safely maintained is of the utmost importance.
The installation of the kitchen flooring must be accomplished within (1) one day per unit at a minimum of
(3) three units per day.
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USE OF PREMISES

During the construction period the contractor shall have partial use of the existing building.

Contractor to coordinate staging areas and building access with the building superintendent before
commencement of work or material delivery. Contractor and employees may use public toilet facilities on
the ground floor of building during business hours. Any damage will be repaired and/or replaced and cost
passed on to contractor. Access to the building will be available by the superintendent during working
hours; 8am until 5pm Monday through Friday.

SUBMITTALS

Make submittals for all product samples and allow (7) seven days for each submittal review. No extension
of the contract time will be authorized because of failure to transmit submittals enough in advance of the
work to permit processing. Indicated in the documentation will be the type, size, rating, style, catalog
number, manufacturers' names, photos, and/or catalog data sheets for all items proposed to meet these
specifications. No equipment shall be ordered or installed on the premises without that approval.

PERMIT

Contractor is responsible to provide all required Permits and Certificates of Approval. The Housing
Authority is generally waived of permit fees. Should a fee be assessed the contractor will be reimbursed
for the fee itself, but not the processing.

QUALIFICATIONS

Contractor to be Licensed and Insured in the state of New Jersey, have a New Jersey Business
Registration and Public Works Certificate. All subcontractors to have the same credentials.

TEMPORARY CONDITIONS

Contractor to have use of building utilities during work related time provided it does not interfere with the
normal functioning of the building or cause any hazards. Any areas which are not accessible contractor to
provide all necessary means to accomplish task. Should contractor provide any temporary facilities of
utilities that cost or use charges are not chargeable to owner and shall be included in the contract sum.
All temporary items are to be properly installed in accordance with all codes and standards relevant to
item.

PRODUCT DELIVERY, STORAGE AND HANDLING

Deliver, store and handle products using means and methods that will prevent damage, deterioration and
loss including theft. Comply with manufacturer's written instructions. Schedule delivery to minimize long-
term storage at Project Site and to prevent overcrowding of construction spaces. Coordinate delivery with
installation time to ensure minimum holding time for items that are flammable, hazardous, easily damaged
or sensitive to deterioration, theft and other losses. Deliver Products to Project Site in an undamaged
condition in manufacturer's original sealed container or other packaging system complete with labels and
instructions for handling, storing, unpacking, protecting and installing. Inspect products on delivery to
ensure that products are undamaged and properly protected. Store products to allow for inspection and
measurement of quantity or counting of units. Store materials in a manner that will not endanger project
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structure. Store products that are subject to damage by the elements under cover in a weather tight
enclosure above ground with ventilation adequate to prevent condensation. Comply with product
manufacturers written instructions for temperature, humidity, ventilation and weather protection
requirements for storage.

SITE COORDINATION

Schedule delivery to minimize long term storage at Project Site and to prevent overcrowding of
construction spaces. Coordinate delivery with installation time to ensure minimum holding time for items
that are flammable, hazardous, easily damaged or sensitive to deterioration, theft and other losses.
Deliver Products to Project Site in an undamaged condition in manufacturer's original sealed container or
other packaging system complete with labels and instructions for handling, storing, unpacking, protecting
and installing. Inspect products on delivery to ensure that products are undamaged and properly
protected.

WARRANTY

Warranty for all installation and workmanship to be guaranteed for a minimum of one (1) year from date of
substantial completion, unless otherwise specified. Warranties shall be in addition to, and run concurrent
with, other warranties required by the contract documents. Manufacturer's disclaimers and limitations on
product warranties do not relieve contractor of obligations under requirements of the contract documents.

EXISTING CONDITIONS

Before beginning work, investigate and verify the existence and location of any obstructions affecting the
work. Examine walls and floors, for suitable conditions where products are to be installed. Proceed with
installation only after unsatisfactory conditions have been corrected. Proceeding with the work indicates
acceptance of surfaces and conditions.

INSTALLATION

Contractor shall supply all required expertise, labor, tools, equipment, materials and services required to
provide a complete replacement for (100) one hundred residential unit kitchen floors in accordance with
the specifications and interior finish schedules, Municipal codes and regulations and satisfactory to the
Authority.

The work shall include, but shall not necessarily be limited to, the following:

e The contractor shall submit directional layout of all installation areas, satisfactory to the
Authority, prior to commencing work. The Contractor shall not deviate from the approved
directional layout.

e ltis acknowledged by the contractor that the installation for the project shall take place after the
removal of the existing VCT tile.

e The contractor shall carefully inspect all floor surfaces for square, level and condition prior
to installing and/or applying contractor materials to ensure the surfaces provided are
sufficient and satisfactory to provide a high quality finished product free from defects. The
contractor is to immediately report any substandard surface to the site superintendent and
not proceed until the defect is corrected in accordance with acceptable standards by the
contractor.
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e The contractor shall ensure all installations are completed in a neat and workmanlike
manner to a high quality of installation.
e The contractor is to sweep clean all installation areas after installation.
e The contractor is to supply and install 4" matched cove base to all installation areas (color
owner's choice).
e The contractor shall supply and install concealed metal transition strips.
e The contractor will field verify all dimensions before product ordering. It is recommended
contractor field verify all dimensions during the site visit prior to bid submittal.
e The Contractor shall supply, install and maneuver the following:
o Maneuver 200 Appliances
o Install 4790 SF(+/-) Solid Rigid Core LVT
o Install 4" Cove Base
o Install 2" Wide Rubber T-Molding

e Kitchen #1; (85) NON-ADA UNITS
o Maneuver 170 Appliances
o Install 3995 SF(+/-) Mannington Adura Max Prime Solid Rigid Core LVT (OR EQUAL)
o Install 4" Cove Base
o Install 2" Wide Rubber T-Molding

e Kitchen #2; (15) ADA UNITS
o Maneuver 30 Appliances
Install 795 SF(+/-) Mannington Adura Max Prime Solid Rigid Core LVT (OR EQUAL)
o Install 4" Cove Base
o Install 2" Wide Rubber T-Molding

O

GENERAL SITE MAINTENANCE

All debris to be stored in a dumpster daily or removed from the site by contractor daily. Site to be kept
clean and broom swept around staging area. All interior areas to be kept clean and remain clear of debris
and not interfere with daily operations. Clean and protect construction in progress and adjoining materials
in place, during, handling and installation. Apply protective covering where required to assure protection
from damage or deterioration at substantial completion.

LVT SPECIFICATIONS

Provide and install new Mannington Adura Max Prime Solid Rigid Core Floating LVT Plank (OR EQUAL)
over existing floor.

¢ Product Size (nominal): 7" x 48"

e Overall Thickness: 4.5mm (0.18")

o Adhesive: None

e Install Method: Floating

e Color: Owners Choice
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COMPLIANCE

The equipment and installation shall comply with the current provisions of the following standards:
1. International Building Code
2. Local Building Codes
3. N.J. Uniform Construction Code

WAGE DETERMINATION

Davis Bacon Wage Rates
Certified Payroll to be submitted before payment is processed

GENERAL NOTES

1. Contractor shall be responsible for all dimensions and coordination of existing conditions with new
installation of all equipment etc.

2. Contractor to field verify all dimensions and conditions where possible. The term “Provide” infers
supply and install.

3. Contractor responsible to patch and or repair all surfaces and materials that may be damaged or
removed due to installation needs of new design, layout or equipment. Final surface repair to
match original new condition.

4. Hours of construction to comply with local jurisdiction regulations for exterior conditions. All interior
construction work hours to be 8am to 5pm M-F.

5. All work to comply with all codes and agencies having jurisdiction. Contractor is responsible for
obtaining all permits as required. Any work not in compliance with related codes or agencies
having jurisdiction to be corrected at contractor's expense to satisfaction of officials. Final
inspection and Certificate of Approval or Certificate of Occupancy are required to be submitted to
owner prior to final payment.

6. Contractor to use materials of the highest quality and made in the USA when possible.

7. Owner has right to reject all or any work that is not in compliance with specifications and or
accepted industry standards and to withhold payment associated with deficiency until rectified.

8. Contractor to notify owner upon discovery of deficient structural, mechanical or electrical
conditions and not to proceed until problem has been rectified.

9. Contractor is not permitted to use toilet facilities of resident; Public toilets are available in the main
lobby.

10. Job site to be cleaned and organized daily. All debris to be removed from site daily or stored in a
dumpster.

11. Contractor responsible to maintain a secure and safe site. All corridors to remain clear for
residents to egress.

12. All hazardous conditions to be protected and clearly made known to all residents.

13. All payments to contractor need to be approved by the Housing Authority Board. Applications for
payment are to be received 21 days prior to the Housing Authority Board meeting which generally
occurs the last Wednesday of the month.

14. This project is Public Housing and requires Davis-Bacon Wage Rates be paid to employees.
Certified Payroll to be submitted weekly.

15. Contractor to secure areas of work as needed to provide safety for the residents.

16. Contractor to have NJ Public Works Certificate.
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TECHNICAL SERVICES

MANNINGTON

RESIDENTIAL

Adura® Max Prime Warranties and Floor Care

IMMEDIATELY AFTER INSTALLATION

e Keep traffic light during the first 24 hours.
¢ Avoid scrubbing or washing the floor for 48 hours after

installation.

LIMITED WARRANTY FOR LIGHT COMMERCIAL USE

Mannington warrants that your Adura® Max Prime will be free
from manufacturing defects, and for a period of 6 years
following the date of purchase, under light commercial use*,
will not discolor from mold, mildew or alkali.

Correctly constructed wood underfloors are not subject to
moisture transmission. The light commercial warranty applies
only to floors installed directly on concrete subfloors. Mold
and mildew growth caused by excessive moisture as a result
of flooding, plumbing and appliance leaks, and water leakage
through sliding glass doors is not covered.

*Light commercial is defined as environments which do not
have heavy commercial traffic, where the flooring is not
exposed to a heavy commercial maintenance schedule

and where the interior temperature and humidity can be
controlled and maintained. If there is any question as to
whether the site is determined to be light commercial
contact Mannington Installation Services or the local
Mannington Distributor.

Definitions for Applications in terms of LVT:

Residential Light Commercial* Commercial**
Kitchen Small Restaurant Large Restaurant
Bedroom Small Retail Shop | Large Retail
Dining Room Waiting Rooms School Classrooms
Rec. Rooms Trade Rooms Large Office
Foyers Nurses’ Station
Bathroom Bathroom
Assisted Living
Hair Salon —
working area

**\We recommend Mannington Commercial for these

locations.

LIMITED WARRANTY FOR RESIDENTIAL USE

Mannington warrants that Adura Max Prime will be free from
manufacturing defects, and for the period of 20 years
following the date of the purchase, under normal household
conditions*, will not: wear-out, fade, stain, delaminate, gap**.

*Normal household conditions mean the daily activities
commonly associated with residential use and includes that
the floor will not stain from human or animal urine, vomit or
feces.

**A gap is defined as: A gap bigger than the thickness of a
business card (>10 mils) and longer than the short side of a
business card (<2").

REMEDIES AVAILABLE TO YOU

If your Adura Max Prime fails to perform as stated in the
applicable Limited Warranty, Mannington will, at its option,

(i) repair without charge the affected area to conform to the
warranty; or (i) replace the floor without charge with another
floor of equal value and or quality. If your floor was installed
by a professional flooring contractor hired by you, Mannington
will also pay for the professional labor cost to install your
replacement floor. If Mannington repairs or replaces a plank or
tile, you will be required to clear, at your expense, any items
placed over the affected area subsequent to the original
installation.

Warranty coverage for a replacement panel will be limited to
the remaining time of the original warranty.

THESE ARE YOUR EXCLUSIVE REMEDIES UNDER THE
LIMITED WARRANTIES SET FORTH ABOVE.

IF YOU HAVE A WARRANTY CLAIM:

Contact the store where you purchased the floor and describe
the problem. In many cases, your retailer can provide you
with a solution to correct the situation. If you need additional
assistance or wish to file a complaint, simply call Mannington
Customer Care at 1-800-Floor-Us (1-800-356-6787) or file

online at mannington.com.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
Copyright © 2017 Mannington or its affiliates. All rights reserved.
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TECHNICAL SERVICES

Proof of purchase (store receipt) is necessary to verify all
warranty claims. Our representatives will provide you with
helpful information to address your concerns and walk you
through the easy steps necessary to file a claim. We will make
every effort to ensure your claim is processed quickly and
fairly.

You may write to us at:
Mannington Mills, Inc.

Attn: Customer Care

P.O. Box 30

Salem, NJ 08079

Email: service@mannington.com

For easy reference, fill in the following information and keep
this sheet handy with your store receipt.

Pattern, Color Name and Number:

Date when purchased:

Store Name & Location:

ADURA MAX PRIME LIMITED WARRANTY EXCLUSIONS
AND CONDITIONS

* Mannington limited warranty protection applies to floors
purchased on or after March 1, 2017. Proof of purchase is
e necessary to verify all warranty claims.

The Limited Warranties:

0 Do not apply to “seconds” or “off-goods” grade
products.

0 Apply only to the original purchaser and the original
installation site, and are not transferable.

0 Do not cover conditions or defects caused by improper
installation, the use of improper adhesives or seam
sealers, inadequate sub-flooring or improper sub-floor
preparation.

0 Do not cover construction related damage.

0 Do not cover conditions caused by improper use or
maintenance, such as:

- Loss of gloss or build-up of dulling film due to lack of
maintenance or improper maintenance

- Damage resulting from failure to follow floor care
instructions as outlined in this warranty

- Scuffs, scratches, cuts

- Damage or discoloration from carpet dyes, fertilizers, or
other chemicals

- Staining from use of mats not labeled non-staining

- Damage caused by burns, flooding, fires and other
accidents

- Damaged caused by abuse (i.e. dragging heavy or
sharp objects across the floor without proper
protection)

- Damage caused by caster wheels or vacuum cleaner
beater bars.

- Failure to support furniture with floor protectors
made of non-staining felt or non-pigmented hard
plastic. Protectors must be the same diameter of the
object and rest flat on the floor.

0 The Limited Warranties do not cover discoloration from
heat or sunlight. A combination of heat and sunlight
can cause most home furnishings to fade or discolor.
For further information, please see the Mannington
Floor Care Instructions on this warranty.

o0 Do not cover variations of color, shade, or texture of
the floor you purchase from those shown on samples,
photographs, or literature.

For purposes of the Limited Warranty for Residential use,

“wear out” means complete loss of the Mannington wear

layer so that the printed pattern or design of the floor is

altered.

Although Adura Max Prime is not susceptible to damage

from moisture, excessive subfloor damage is an ideal

breeding ground for mold, mildew and fungus. The

Limited Warranties do not cover discoloration from mold

or from flooding, leaking plumbing or appliances, water

entering through sliding glass doors or similar conditions.

UNDER THE TERMS OF THESE LIMITED WARRANTIES,

MANNINGTON WILL NOT BE LIABLE FOR INDIRECT,

SPECIAL, INCIDENTAL, CONSEQUENTIAL, OR OTHER

DAMAGES OF ANY KIND, NO MATTER WHAT THE

CAUSE.

Note: Some states or provinces do not allow the exclusion

or limitation or exclusion may not apply to you.

THERE ARE NO IMPLIED WARRANTIES, INCLUDING THE

IMPLIED WARRANTIES OF MERCHANTABILITY AND

FITNESS FOR A PARTICULAR PURPOSE, EXTENDING

BEYOND THE TERMS OF THESE LIMITED WARRANTIES.

Note: Some states and provinces do not allow limitations

on how long an implied warranty lasts, so the above

limitation may not apply to you.

EXCEPT AS SET FORTH HEREIN, THERE ARE NO

EXPRESS WARRANTIES MADE BY MANNINGTON

COVERING THIS PRODUCT.

This warranty gives you specific legal rights, and you may

have other rights which vary from state to state in the U.S.

or province to province in Canada.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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TECHNICAL SERVICES

MANNINGTON FLOOR CARE INSTRUCTIONS

e Use doormats outside each entrance to your home to
prevent dirt, sand, grit or other substances such as oil,
asphalt and driveway sealer from being tracked onto your
floor. Use mats labeled non-staining on your floor.

* To minimize staining from asphalt tracking, we suggest you
use latex-based driveway sealer on your driveway.

¢ Close your curtains or blinds where extreme sunlight hits the

floor. Like with all floor coverings, protect the finished
Adura Max Prime installation from exposure to direct

sunlight. A combination of heat and sunlight can cause most

home fumishings to fade or discolor. Avoid exposure to
direct sunlight for prolonged periods. During peak sunlight
hours, the use of blinds or drapes is recommended.
Prolonged direct sunlight can result in discoloration and
excessive temperatures may cause floor expansion (which
may cause buckling) or delamination.

e Support furniture with wide-bearing, non-staining floor
protectors. The protectors should be at least one-inch in

diameter, made of non-pigmented hard plastic, and rest flat

on the floor. Non-staining felt protectors are also
acceptable. Casters with a minimum 3/4" flat surface width
or floor protectors are recommended for all movable

Mannington Award Series® High-Gloss Polish to restore the
shine. Do not use wax. Do not buff. High traffic areas may
require more than one application of polish. Allow polish to
dry “tack-free” between coats.

For complete instructions regarding the proper use of
Mannington floor care products, refer to the package labels.

Caution: Adura Floors can be slippery when they become wet.
Use extreme caution when walking on a wet floor.

The overall stain resistance of Adura Max Prime is excellent

and most spills will wipe off quickly and easily with a clean,

white cloth. Removing certain substances may take a little

extra effort, as outlined in the chart below.

* Start with first step listed.

* Only do steps necessary to resolve the problem.

e Always use a clean, white cloth for wiping up stains and turn
it frequently to avoid spreading the stain.

* Rinse with clean water and allow area to dry between steps.

e If stain removal causes a change in gloss level, apply polish
per recommended guidelines.

Maintenance Chart

furniture. Make sure any metal protectors are rust-proof.
Replace your narrow dome furniture rests with wide-bearing
ones.

If you need to move heavy furniture and/or appliances
across the floor, always use strips of wood or hardboard
runways to protect the floor. Always use runways even if you
have an appliance dolly or even if heavy objects are
equipped with wheels or rollers.

Sweep your floor regularly (at least once per week).

Prevent stains by wiping up spills immediately.

Occasional cleaning with Mannington UltraClean™ (lightly
misted) and a microfiber mop (or cloth) or mopping with
Mannington Award Series® Rinse-Free Cleaner is
recommended when dirt builds up and sweeping alone is
not sufficient. Use a solution of 2 to 3 capfuls of Award
Series® Cleaner (or clear, non-sudsy ammonia) in one gallon
of warm water. Use of more than the recommended amount
of cleaning solution may leave a dulling film. Do not use
soap or detergent products as they will leave a dulling film.
Rinsing is not required when using Mannington Award
Series® Rinse-Free Cleaner, but if time permits, rinsing will
provide the best care.

Adura Max Prime is a low-gloss floor; use polish or “mop
and shine” products only if you wish to make the floor shiny.
After several applications of polish for a high-shine floor, an
occasional stripping and reapplication of polish may be
necessary. We recommend the use of Mannington Award
Series® Heavy Duty Cleaner and Stripper. After thorough
cleaning, rinsing and drying, we recommend applying

Stain/Problem

Recommendation

Food, If a substance is gummy, scrape off with a

Beverages dull knife. Clean using Mannington
UltraClean™ and a soft nylon pad or soft
bristle brush. Saturate a clean, white cloth
with bleach* solution, cover stain and
allow to stand for no more than 1 hour.

Tar, Oil, Scrape excess substance off with a dull

Asphalt, Paint knife. Clean using UltraClean™ and a soft

(Oil Based) nylon pad or soft bristle brush.

Scuffs, Marks, Wipe with a clean, white cloth dampened

Scratches with lighter fluid, painter’s naphtha or
isopropyl alcohol. *

Minor Cuts, Limit traffic over damaged area, cover
Burns with masking tape, contact your retailer or
Mannington for advice.

Rust Clean using Mannington Award Series®
Heavy Duty Cleaner and Stripper and a
soft nylon pad or soft bristle brush.
Saturate a clean, white cloth with bleach**
solution, cover stain and allow to stand for
no more than 1 hour.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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Adura® Max Prime

Warranties and Floor Care

Lipstick, Scrape off excess with dull knife. Clean
Antiseptics using Mannington UltraClean and a soft
pad or soft bristle brush. Wipe with a
clean, white cloth dampened with lighter
fluid, painter’s naphtha or isopropyl
alcohol.
**|f more cleaning is necessary, saturate a
clean, white cloth with bleach* solution,
cover stain and allow to stand for no more
than one hour.
Crayon, Ink, Clean using Mannington UltraClean and a
Hair Dye, soft nylon pad or soft bristle brush. Wipe
Permanent with a clean, white cloth dampened with
Marker lighter fluid, painter's naphtha or
isopropyl alcohol. **
Fading, or To limit amount of heat directed on the
Discoloration, floor, close curtain or blinds where
Thermal extreme sunlight hits floor or thermal UV
Expansion film may be applied.

CAUTION: *Please follow directions listed on the container.

**Lighter fluid, painter’s naphtha and isopropyl alcohol are
flammable liquids. Please follow precautions listed on the

container.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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Adura® Max Prime Installation Guidelines

GENERAL INFORMATION

These installation specifications are for Adura® Max Prime. All
recommendations are based on the most recent available
information. All instructions and recommendations must be
followed for satisfactory installation. You may also visit
Mannington.com for recent updates.

¢ Although acclimation is not specifically required, best
installation practice recommends that the product be
installed close to intended occupied service temperature,
generally a target of 70° F (21°C), but at least between 55°F
(13°C) and 100°F (38°C).

e Adura Max Prime is recommended for three season rooms
and seasonal homes over concrete substrate. Installer must
provide at least 5/8" (16mm) expansion.

e Adura Max Prime is not recommended where the floor
might experience temperature extremes beyond -20°F (-
29°C) or greater than 150° F (65°C). Occupied use
temperature range is assumed to be between 55° (13°C)
and 100° F (38°C).

¢ Adura Max Prime can be installed up to 50’ x 50" (15.2 m X
15.2 m) or total of 2500 sq. ft. (232.3 sq m) with a %"
(6.4mm) expansion. Larger areas must provide a 5/8"
(16mm) expansion up to 100" x 100" (30.4 m X 30.4 m).

¢ Install Adura Max Prime only after the jobsite has been
cleaned and cleared of other trade apparatus that may
damage a finished installation.

¢ Mix and install product from several different cartons to
achieve desirable plank variation.

o All subfloor/underlayment patching must be done with a
non-shrinking, water resistant, high quality Portland cement
patching compound.

e Structural subfloor requirements must meet local building
codes as well as Mannington criteria. For concrete subfloors,
conformance to ASTM F 710 and for panel underlayment’s
conformance to ASTM F 1482.

e Adura Max Prime is designed to be installed as an
angle/angle install only.

SUBFLOOR INFORMATION

¢ Careful and correct preparation of the subfloor is a major
part of a satisfactory installation. Adura Prime Max is
designed using a "“floating floor” installation method. Although
Adura Max Prime will bridge minor floor imperfections and

gaps; heavy roughness or unevenness in the subfloor may

telegraph through the new floor covering.

All subfloors should be flat to within 3/16” (4.8 mm) in 10’

(3048 mm) and 1/32" (0.8 mm) in 12" (305 mm).

Never install Adura Max Prime products over residual

asphalt-type (cut back) adhesive. Residual cut back adhesive

should be completely removed and covered with high quality

latex underlayment.

Adura Max Prime does not require an underlayment pad. It

is important that the sub floor is clean and free from dirt or

debris. If an underlayment is preferred, we recommend

Mannington Whisper 3N1 or Mannington Silent Solution

(MSS).  Planks should always be installed perpendicular to

the underlayment sheet.

Alternative underlayment should meet the following criteria:

0 1.5mm maximum nominal thickness

0 6.5 #/ft (104 Kg/m) minimum density

0 >3 psi (20.7 kpa) at 0.020” (0.5 mm) compression on foam

0 >50 lIC and minimum 250 psi (1724 kpa) static load as a
finished floor assembly

0 Where higher moisture levels are present, underlayment
should incorporate moisture barrier properties, ASTM
E96; water method of < 1 perm

Wood Subfloors

¢ All wood floors must be suspended at least 18" (457.2 mm)

above the ground. It is important to provide adequate

cross-ventilation. Cover the ground surface of a crawl space

with a suitable vapor barrier. Wood subfloors directly on

concrete or installed over sleeper construction are not

satisfactory for installation.

Adura Max Prime can be installed over many wood

substrates that are not suitable for fully adhered products, if

they are smooth, flat, structurally sound and free of

deflection, including particleboard, chipboard, flake

board, OSB. Caution: Damage may occur on wood panel

subfloors during construction. The suitability of these floors

is the responsibility of the installer.

If the surface of the wood subfloor is not smooth, a 1/4”

(6.4mm) underlayment panel should be installed over the

subfloor. Any panels selected as an underlayment must meet

the following criteria:

0 Be dimensionally stable

0 Have a smooth, fully sanded face so the graining or
texturing will not show through

0 Beresistantto both static and impact indentation

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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0 Be free of any surface components that may cause staining
such as plastic fillers, marking inks, sealers, etc.

0 Be of uniform density, porosity and thickness

0 Have a written warranty for suitability and performance
from the panel manufacturer or have a history of proven
performance

Concrete Subfloors

e Concrete subfloors must be dry, smooth, and free from dust,
solvent, paint, wax, grease, oil, asphalt sealing compounds
and other extraneous materials. The surface must be hard
and dense and free from powder or flaking.

e Surface of the slab should be flat to within 3/16” (4.8 mm) in
10’ (3048 mm) and 1/32" (0.8 mm) in 12" (305 mm).

e New concrete slabs must be thoroughly dry (at least six
weeks) and completely cured.

e All concrete slabs must be checked for moisture before
installing material. Details for moisture testing can be found
on our website. The final responsibility for determining if
the concrete is dry enough for installation of the flooring
lies with the floor covering installer. Adura Max Prime must
never be installed where excessive moisture emissions may
exist. In accordance with ASTM F1869 moisture emission from
subfloor cannot exceed 8 Ibs MVER (moisture vapor
emission rate) per 1,000 sq. ft. per 24 hours as measured with
the calcium chloride test or ASTM F 2170 In Situ Relative
Humidity Test not to exceed 85%. Mannington will not
assume responsibility for floor covering failure due to
hydrostatic pressure or excessive moisture vapor emission.
New concrete slabs must be thoroughly dry (at least six
weeks) and completely cured. Although the planks are not
susceptible to damage from moisture, excessive subfloor
moisture can be a breeding ground for mold, mildew and
fungus. All of which can contribute to an unhealthy indoor
environment. The Limited Warranties do not cover issues
arising from flooding, leaking plumbing or appliances,
water entering through sliding glass doors, presence of
mold, discoloration from mold or fungi or similar
conditions.

¢ Holes, grooves, expansion joints and other depressions must
be filled with a high quality cementitious patching &
leveling compound, troweled smooth and feathered even
with the surrounding surface.

e Concrete floors with a hydronic radiant heating system are
satisfactory, provided the temperature of the floor does not
exceed 85°F at any point. Before installing the flooring, the
heating system should be turned on to eliminate residual
moisture. Mannington does not recommend heated floor
mats for Adura Max Prime.

Recommended Work Practices for Removal of Resilient
Floor Coverings

WARNING: Do not sand, dry scrape, bead blast or
mechanically chip or pulverize existing resilient flooring,
backing, lining felt, asphaltic “cutback” adhesive or other
adhesive. These products may contain asbestos fibers and/or
crystalline silica. Avoid creating dust. Inhalation of such dust is
a cancer and respiratory tract hazard. Smoking by individuals
exposed to asbestos fibers greatly increases the risk of serious
bodily harm. Unless positively certain that the product isa
non-asbestos-containing material, you must presume it
contains asbestos. Regulations may require that the material
be tested to determine asbestos content. RFCl's
Recommended Work Practices for Removal of Resilient Floor
Coverings are a defined set of instructions addressed to the
task of removing all resilient floor covering structures. These
instructions should be consulted with each installation. The
link can be found on our website. See mannington.com or
go to rfci.com.

Existing Floor Coverings

e Adura Max Prime can also be installed over most existing
hard-surface floor coverings provided that the existing floor
is well bonded and the surface is flat and smooth.

e Ceramictile unevenness should be made smooth by
applying an overlay such as cementitious patching or leveling
compound.

e Existing floors should not be heavily cushioned and not
exceed one layer in thickness.

¢ Do not install over carpet.

e Floor should be flat, smooth, dimensionally sound and free
from deflection.

INSTALLATION

e Adura Max Prime is designed to be installed as a “floating”
floor. Do not secure the planks to the subfloor. Always
undercut wood doorjambs. Check local building code for
metal door jamb. If they cannot be cut, then proper
expansion must be maintained around door jamb. Do not
install cabinets or kitchen islands on top of Adura Max
Prime. Use care when installing wall moldings and transition
strips to not fasten through the product. Adura Max Prime
is an angle/ angle installation which provides superior
joint strength.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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Layout

It is important to balance the layout of the plank format.
Proper planning and layout will prevent narrow plank widths
at wall junctures. Determine layout to prevent having less
than half a plank width or very short length pieces.

As with all plank products, lay the long dimension of the
plank parallel to the long dimension of the work area.
Accurately measure the room to determine the centerline,
adjust this established line to accommodate a balanced
layout and then transpose this line to a comfortable width
away from the starting wall; approximately 2’ (609.6 mm) to 3’
(914.4 mm) wide. Determine if the starter row will need to
be cut. If the first row of planks does not need to be
trimmed in width, it may be necessary to cut off the
unsupported tongue so a clean, solid edge is toward the
wall.

Position the first plank so that both the head and side seam
groove are exposed. NOTE: The groove is the longer of the
locking profile, approximately 3/16" (4.8 mm). This requires
installing the product from left to right in the room.
Occasionally, it may be necessary to install “backwards”. This
may be done by sliding the grooves under the tongues and
working them right to left, but this is more difficult.

Install the second plank in the row by angling the end
tongue into the end groove of the first plank. Be careful not
to bend the corner of the plank. It is important to know that
all structures expand and contract including hardwood and
laminate product. An expansion gap of approximately 1/4"
(6.4 mm) from the wall is recommended. Then cut a plank to
length to start the second row. Stagger the end seam at
least 6” (152.4 mm) from the first plank.

Install the first plank in the second row by inserting the long
side tongue into the groove of the plank in the first row. This
is best done with the low angle of the plank. Do not install
Adura Max Prime planks flat.

Install the second plank in the second row by inserting the
short end tongue tightly into the previously installed plank
end groove. Align the plank so the long side tongue tip is
positioned just over the groove lip of the plank in the first
row. Working from the end seam, with a low angle, slide the
long tongue into the groove of the adjoining plank. Use of
finesse and slight pressure is required to seat the tongue into
the groove. You will feel the tongue lock into the groove.
Work across the length of the room installing planks along
the wall in the first row and then aligning the planks in the
second row. It is critical to keep these two rows straight and
square, as they are the “foundation” for the rest of the
installation. Check squareness and straightness often.

Cut the last plank in the first row to fit approximately 1/4"
(6.4 mm) short of the end wall. Planks may be cut with a saw
or guillotine type cutter such as Bullet Tools Mega Shear.

Often the remainder of this plank may be used to start the
third row.

¢ Continue installing planks, being certain to maintain a
random appearance and offset end seams by at least 6"
(152.4 mm). Maintain a 1/4" (6.4 mm) expansion space at all
fixed vertical surfaces. Check to be certain all planks are fully
engaged, if slight gapping is noticed the gap can be
tapped closed by using a scrap of flooring and a tapping
block. It is always best work practice to use a Mannington
Laminate Tapping Block (Order Code TPBK80115513NB -
single or case of 25) to lightly tap rows as you install to fully
seat the locking system assuring they are fully engaged.

¢ When fitting under door casings, toe kick etc. plank must be
modified using a small block plane. Remove a thin layer
from the tongue to allow tongue and groove to be flat fitted
while keeping the integrity of the tongue and groove. After
checking the fit apply a thin bead of MSS 20 (Order Code:
832202) or MCS 42 (Order Code: 849832) seam sealer on
the groove then slide planks together to seal the joint tight.
Wipe any excess sealer off the surface. If necessary, a flat
pull bar may be used to assist in adjoining the modified
planks. When fitting around obstacles or into irregular
spaces, Adura Max Prime can be cut easily and cleanly using a
multi tool or jigsaw. It is often beneficial to make a cardboard
template of the area and transfer this pattern to the plank.

Finishing the Job

e Protect all exposed edges of Adura Max Prime by installing
wall base and/ or Adura matching moldings. Use caution to
prevent the fasteners from securing the planks to the
subfloor. Do not allow the floor to become pinched.
Considerations for transitions should be made for substrate
changes, room to room environment changes, complicated
layouts, and subfloor elevation. Caulk along tubs, toilet
bowls, etc.

o After 48 hours, damp mop to remove residual surface dirt.
Follow appropriate maintenance schedule using Mannington
Ultraclean or a quality rinse free cleaner.

REPAIRS

¢ Adura Max Prime is tough and durable, however, if a plank
becomes damaged it can be replaced.

e Ifthe damaged plank is along the perimeter of the room,
the easiest technique is to just disconnect the planks until
the damaged plank is removed. Replace the material and
reassemble the planks.

o If it is impractical to just disconnect and reassemble the
flooring, follow this procedure:

e Using a circular saw and or a multi tool saw, cut out and
remove the center of the damaged piece, leaving

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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approximately a 1” (25.4mm) strip attached to the
surrounding material.

e Carefully cut back from the corners of the plank or tile to
the inside edge.

e Remove the edges by wiggling the cut plank out from
the tongue and groove of the surrounding pieces.

e Prepare the replacement plank by removing the leading
edge of the tongue profile on the long side and the end
of the plank. Careful not to damage the decorative
surface. Also remove the bottom of the groove on the
short end side by cutting on an angle to remove. Once
the plank is prepared, install groove into tongue to test
the fit. Once you check the fit is correct you are now ready
to complete the install.

¢ Position the replacement piece by engaging the groove
into the tongue of the adjoining material. “Hinge” the
prepared replacement plank into position.

o Slightly lift prepared side of plank and apply a thin
application of MSS 20 (Order Code: 832202) or MCS
42 (Order Code: 849832) onto the three exposed seams
and carefully position plank into place, wipe excess from

surface.
e Use ahand roller to assist in aligning the edges into
position.

e Weight the replaced plank for at least 15 minutes
until the sealer secures the material.

CAUTIONS AND MISCELLANEOUS

e Furniture should be moved onto the newly installed floor
using an appliance hand truck over hardboard runways.

¢ Heavy furniture should be equipped with suitable non-
staining, wide-bearing casters or protectors. Non-staining
felt protectors are recommended for table and chair legs to
help prevent scratching.

o Like with all floor coverings, it is best to protect
Adura Max Prime installation from exposure to direct
sunlight. A combination of heat and sunlight can cause
most home furnishings to fade and discolor. Avoid
exposure to direct sunlight for prolonged periods.
During peak sunlight hours, the use of blinds or drapes is
recommended.

¢ Oil or petroleum-based products can result in surface
staining. Do not track asphalt-driveway sealer or automobile-
oil drips onto the Adura Max Prime.

e Use rugs or mats labeled “non-staining” that provide a
manufacturer warranty.

For further information regarding Mannington products, visit www.mannington.com or call our customer care team at 800-356-6787.
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